Jeff Hamley
475 Canterbury Street

Christiansburg, VA  24073

Hamley6@verizon.net

Home: (540) 382-3929

Work: (540) 831-4773
Cell (540) 267-4325
Employment Experience


                     
Human Resource Manager, Alliant Techsystems Inc. Radford Army Ammunition Plant; Radford, Virginia; October 2007 – present.

· Responsibilities include compensation and benefit programs, job analysis and classification, coordination of workers’ compensation programs, performance management program, talent attraction, selection, and positioning, labor and employee relations, compliance, ethics and policy management and various generalist responsibilities.

Human Resource Manager, Intermet Radford Foundry Corporation;

                  
 Radford, Virginia; January 2001 – October 2007
SYMBOL 183 \f "Symbol"  Direct, coordinate and maintain plant safety program; Maintain an effective OSHA compliance program including plant safety audits and   working directly with OSHA on inspections and complaints; Coordinate activities to minimize workers compensation costs including representing the plant at related hearings, conducting investigations, and monitoring rehabilitating workers; QS9000, TS16949 Internal Auditor.  5 – S trainer.
SYMBOL 183 \f "Symbol"  Maintain and assist in employee relations activities including participation in grievance procedures, employee assistance programs and communicating with employees, union leaders, and community organizations; Counsel department managers on effectively administering the plant work rules and disciplinary procedures.

SYMBOL 183 \f "Symbol"  Recruitment, screening, selection, orientation, and training of employees in all departments; Provide continuous training to salary and hourly employees to ensure compliance with safety, health, and human resources related functions; Coordinate and provide direct supervision for the plant security force and emergency services personnel.

Director of Labor Relations & Safety, Intermet New River Foundry Corporation; Radford, Virginia; September 1997 – December 2000.


SYMBOL 183 \f "Symbol"    Provide general employee relations support including benefits.

· Performance management and employee relations issues. 

· Develop overall Market Unit secession plan for key talent

· Prepare and lead the labor relation strategy for the Plant

· Complete Affirmative Action Planning.

·  Acquire and bring onboard new salaried talent.

·  Lead Hourly Staffing process. 


Department Manager, Pulaski Furniture Corporation; Pulaski, Virginia; 1989 - 1997
SYMBOL 183 \f "Symbol"  Responsible for complete oversight of Assembly and Packing production department;

SYMBOL 183 \f "Symbol"  Supervise 50 people in three sub-departments with an average production of $145,000 per day;

SYMBOL 183 \f "Symbol"  Regular responsibilities include personnel and safety, inventory control, production planning and maintenance, management of assembly of furniture, packaging for shipment, scheduling, and quality control.

 
Assistant Director of Admissions, Catawba College, Salisbury; 1985 - 1988.  


SYMBOL 183 \f "Symbol"  Plan and organize market strategies for recruitment;


SYMBOL 183 \f "Symbol"  Maintain statistical records for recruitment purposes;

SYMBOL 183 \f "Symbol"  Plan, organize, and conduct campus visitations, interviews, and scholarship competitions;

SYMBOL 183 \f "Symbol"  Review academic credentials of students applying for admissions, and provide recommendations to the Director;

SYMBOL 183 \f "Symbol"  Responsible for year-round scheduling and coordination of recruitment and public relations activities for North Carolina and South Carolina (75% of college's recruitment focus area);

SYMBOL 183 \f "Symbol"  Manage and execute activities in specified recruitment areas.

Education

BA, Catawba College, Salisbury, North Carolina; 1985.


Majors: Business Administration and Political Science.

Graduate Coursework, Virginia Tech; 1988.

Personnel and Education Administration.

Intermet Corporate Training Courses – Financial; Legal; Safety; Management. TS 16949, 5 – S, OSHA Course - OSHA Compliance 

                          40 Hour Haz Whopper Training; 

Areas of Skill
SYMBOL 183 \f "Symbol"  Personnel/Human Resources

SYMBOL 183 \f "Symbol"  Production development and planning

SYMBOL 183 \f "Symbol"  Interpersonal, corporate, and public communication skills

SYMBOL 183 \f "Symbol"  Personal Computers - General Office, Spreadsheets, Word Processing; 

Volunteer Activities 
Christiansburg Middle / High School Football Coach (2004 – present)

Christiansburg Recreation Basketball Coach (2000 – present)

New River United Soccer Association Coach (1998 - 2008)

Christiansburg Recreation Baseball Coach (2000 – 2008)

Elder, Christiansburg Presbyterian Church (1996 - present)

Sunday School Superintendent, Christiansburg Presbyterian 

Board Member, New River Family Shelter 
United Way, volunteer 

Who's Who among American Universities and Colleges 

References
Available on request
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