Mark A. Hairston
711 Lakewood Trail
Martinsville, VA  24112
Phone: (276) 638-1233
Cell: (434) 709-4075
Email: hairstonmark@yahoo.com



OBJECTIVE:	Seeking a challenging and responsible position where my people skills, management, and customer service experience can be utilized in support of company goals.


SUMMARY OF
QUALIFICATIONS	*  Developed interpersonal skills having dealt with a diversity of    
  	    professionals, clients and staff members.				
		*  Proven communication abilities, both oral and written.
*  Self-motivated; able to set effective priorities and implement decisions to  achieve 
    immediate and long-term goals and meet operational deadlines.
			*  Function well independently and as a team member.
		

PROFESSIONAL
EXPERIENCE		Goodyear Tire & Rubber Company, Danville, VA	                             
		Human Resource Specialist and Safety Specialist                   March 2007 - February 2012
		*  Tracked and maintained all records, ensuring that the organization remains compliant 
    with the U.S. Equal Employment Opportunity Commission.
*  Served as initial point of contact for company employees’ issues and inquiries, 
    including but not limited to payroll and company policies.
*  Screened resumes submitted for open job positions to find the most qualified   
    candidates.
*  Ensure employee welfare, making sure they have access to counseling if needed and  
    that the company promotes a healthy work/life balance.
*  Implemented safety policies, and ensured safe conditions to prevent harm, injury or                  
                                                    Illness.
*  Identified hazardous workplace conditions and removed hazards
*  Protected employees by revising work procedures
*  Managed and developed and safety training presentation for employees
*  Implemented the use of protective clothing and personal protective equipment (PPE).
 
  
    
	Area Manager 		                                                        July 2006 –March 2007
	*  Directed 30-40 hourly associates in a large manufacturing area to attain production and  
   	    quality goals.
	*  Planned, organized, implemented, and monitored procedures to meet production  
            equipment, operating efficiency, working conditions, and costs.
	*  Directed proper staffing, training, and safety of assigned employees
	*  Prepared and directed preparation of reports for management and coordinates 
            activities with other area managers to achieve interrelated goals.
	*  Established and monitored departmental budgets.
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	Yorktowne Cabinetry, Danville, VA  
	Team Area Leader (Supervisor)                                            October 2005 – June 2006
	*  Assisted in implementation of plant start-up
	*  Managed Whitewood Picking Department
 	*  Ensured top quality cabinets
	*  Inspected cabinets for defects

Eden Yarns, Eden, NC
	Team Leader/Drawframe Operator                           September 1996 – October 2004	*  Supervised drawframe department.
	*  Performed lab duties to ensure product of top quality.
	*  Performed safety and on-the-job training for existing and new employees.
	* Helped to implement safety and lean manufacturing programs.

	Coca Cola Bottling, Inc., Greensboro & Raleigh, NC
	Special Events Manager                                                  March 1995 – September 1996
	*  Managed new customer accounts and set up special event programs.
	*  Distributed products to 20-30 commercial customers daily.
	*  Operated Norand computer system to maintain company bookkeeping records.
	*  Performed maintenance of fountain machines on a 24/7 call basis.

Sara Lee Knitting Products, Martinsville, VA
	Team Leader		                                                 June 1990 – February 1995
	*  Supervised various teams in the warehouse department.
	*  Mananged assembly line of 8-10 associated who filled orders for distribution.
	
	
EDUCATION
			Averett University, Danville, VA
			Bachelor in Business Administration, December 2005
			*  (GPA 3.3)

			Rockingham Community College, Wentworth, NC
			A.A.S. in Business Administration/Human Resources Management, May 2003
			*  (GPA 3.2)
			*  Certificate in Human Resources Management, December 2000

			Advanced Courses
			*  Compensation and Benefits Training and Development
			*  Businsess Law I People Skills
			*  Employment Laws and Regulation


REFERENCES		Available upon request

