	Rhona T. Hoff

	Cell: 763-221-3640 5950 -  65th Ave. N. apt.#124 Brooklyn Park MN 55429 – rhonahoff@yahoo.com



OBJECTIVE: To find a position with a company in the medical manufacturing industry that will afford me the opportunity to contribute my skills and knowledge acquired over the years to help achieve its goals.

WORK HISTORY:

The Endovascular Company (EV3) Inc.      Plymouth, MN    2007 Apr- 2011 Sep
TRAINER
· Worked in a clean and non clean room environment and built quality products to save lives and  meet the expectations of the customers
· Input data from shop floor paper work into the computer(QAD) for accuracy and traceability in case of product recall
· Performed daily production scheduling, machine Setup, trouble shooting, and mixing of  material needed for production
· Conducted line set-up and line clearance
· Performed quality(QA) inspection on products to ensure correct product tolerance and specification prior to shipment to ensure quality parts were shipped
· Inspected incoming parts from vendors, documented and retained inspection process
· Helped manage 5s , lean manufacturing, and identify improvement opportunities
· Ensured that training was kept current in  all areas trained
· Supported in-line assembly by providing  training of new employees and backup the lead as needed

Donatelle Plastics Inc      New Brighton, MN   2004 Dec - 2007 Mar
ASSEMBLER III/ PRESS OPERATOR
· Worked in a clean and non clean room  environment as a production operator and injection molder to built quality products
· Built and inspected parts for final packaging 
· Performed trimming and cosmetic operations on products using microscope and other medical equipments such as hand and power tools to assemble units according to product specification
· Inspected parts for compliance prior to shipment
· Identified units that failed test or tolerance levels and repair as necessary
· Conducted other duties as assigned


Boston Scientific Inc       Maple Grove, MN     2003Oct – 2004 Dec
PRODUCT BUILDER
· Built and assembled catheter to meet customer expectations
· Conducted shop floor paperwork audit and database input into computer system to ensure accuracy.
· Process-based medical device production in clean room environment
· Performed distal and proximal welding on catheter with marker band
· Performed manifold bonding on catheter 



St. Jude Medical Minnetonka, MN    2002 Sep - 2003 Oct
ASSEMBLER
· Worked in a clean room environment and built medical device products
· Performed assembling of catheters using microscope and other medical equipments 
· Performed bonding, soldering, electrical testing, fix curve testing, final inspection and packaging of product


Professional Mailing & Distribution Services, Inc.  Annapolis, MD    2001 Jun - 2002 Aug
CUSTOMER ACCOUNT EXECUTIVE 
· Met the expectations of customers by responding to high volume telephone and orders from clients regarding products
· Coded orders for data entry and enter each order into computer system with accuracy
· Processed mail orders and credit cards payments for clients in  a timely manner
· Contacted customers regarding past due bills and sent out mails

Volunteering Services: 

Ebenezer Community Church    Brooklyn Park, MN 2009 Jun- Present 
Posting of payments (tithes), preparing quarterly statements for congregants, tracking pledges for capital project
Processing payables, entering invoice into system (QuickBooks)


SUMMARY OF SKILLS:
 Excellent verbal and written communication skills, Able to thrive in a fast-pace environment that involves managing multiple tasks simultaneously, Ability to complete tasks independently, Significant experience in group dynamics, Self motivated and well organized, Proficient with MS Office,  and PeopleSoft manufacturing software, very dependable and worked with a sense of urgency. 

EDUCATION: 
[bookmark: _GoBack]National American University
BS - Accounting       		May, 2008 (GPA-3.33)


References:
Furnished upon request.

















Rhona T. Hoff

 

Cell: 763

-

221

-

3640 5950 

-

  

65

th

 

Ave. N. apt.#124 Brooklyn Park MN 55429 

–

 

rhonahoff@yahoo.com

 

 

O

BJECTIVE

:

 

To find a position with a company in the medical manufacturing industry that will 

afford me the opportunity to contribute my skills 

and knowledge acquire

d

 

over

 

the

 

years to help 

achieve its goals.

 

 

W

ORK 

H

ISTORY

:

 

 

The Endovascular Company (

EV3

)

 

Inc.      Plym

outh, MN    2007 Apr

-

 

2011 Sep

 

TRAINER

 

·

 

Worked in a clean

 

and non clean

 

room environment and built quality products to save 

lives and  meet the 

expectations of the customers

 

·

 

I

nput data from shop floor paper work into the computer(QAD) for accuracy and 

traceability in case of product recall

 

·

 

Performed daily production scheduling, machine Setup, trouble shooting, and mixing

 

of 

 

material needed for production

 

·

 

Conducted line set

-

up and line clearance

 

·

 

Performed quality(QA) inspection on products to ensure correct product 

tolerance and 

specification

 

prior to shipment to ensure quality parts were shipped

 

·

 

Inspected incoming pa

rts fro

m vendors, documented

 

and retained

 

inspection process

 

·

 

Helped manage 5s 

, lean manufacturing, 

and identify improvement opportunities

 

·

 

Ensure

d that training was kept current in  all areas trained

 

·

 

Supported in

-

line assembly by providing  training of new employees and backup the lead 

as needed

 

 

Donatelle Plastics 

Inc

      

New Brighton, MN   2004 Dec 

-

 

2007 Mar

 

ASSEMBLER III/ PRESS OPERATOR

 

·

 

Worked

 

in a clean and non clean room 

 

environment as a productio

n operator and 

injection molder

 

to built quality product

s

 

·

 

Built and inspected parts for final packaging 

 

·

 

Performed trimming and cosmetic

 

operations on products using microscope and other 

medical equipments

 

such 

as hand and power tools to assemble units according to product 

specification

 

·

 

Inspected parts for compliance prior to shipment

 

·

 

Identified units that failed test

 

or tolerance levels and repair as necessary

 

·

 

Conducted

 

other duties as 

assigned

 

 

 

Boston Scientific 

Inc

       

Maple Grove, MN  

   

2003Oct

 

–

 

2004 Dec

 

PRODUCT BUILDER

 

·

 

Built and assembled catheter to meet customer expectations

 

·

 

Conducted shop floor paperwork audit and database input into computer system to ensure 

accuracy.

 

·

 

Process

-

based medical device production in clean room environment

 

