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Employee Warnmg Notice

Date:

Employee Name;
Job Title:
Ma nager/SuperVisor iKainoa GathJ

Type of Warnlng

Verbal Warning

Written Warning

Flnal Warning

Type of Offense

Tardiness/Leaving Early

Absenteeism

Violation of Company Policies
Substandard Work

Violation of Safety Rules

Rudeness to Customers/Coworkers

QOther

Descr|pt|on of Incident (Descrlbe incident and list the date, time, and any W|tnesses present)
-Multl-"cucle of. paperwork mista kes lnclu_cllri_g Ieavmg pa rl:s coh-lpletely blank and copylng wrong mformatlon that leads- me to belleve the
'checks aren't even bemg ‘done. Employee has been wrltten up for this before and talked g multlple tnmes These mlstake have been

‘made on normal quallty checks and CCP checks : : S : : o

| | O

Plan for Improvement

: eeds tc double check pa perwork at the end of the n|ght to make sure itis fllled out correctly Examples of the correct way to
fill out paperwork have also been made Employee WI|| réview these AR ST . Lo

Consequences of Further Infractlons

‘F|naI War ng

Acknowledgement of Recerpt of Warnmg

By signing this form, you confirm that you understand the information in this warning. You also confirm that you and your

manager/supervisor have discussed the warning and a plan for improvement. Signing this form does not necessarily indicate
07-7-l¢

Employee Signature Date
,%, /948

Ma nager/Superwsor Date

that you agree with this warning.

Witness Signature (if employee understands warning but refuses to sign} Date

Trade secret: confidential commercial information exempt from disclosure pursuant to 5 U.S.C. § 552(b)(4).



