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Human Resource Generalist
Successful 12-year background as Human Resource Generalist in manufacturing and agricultural environments.  Goal orientated professional with valuable experience in Human Resource Management, including experience in employee recruitment and retention. Self-starting problem solver with significant attention to detail and meeting deadlines. Outstanding interpersonal, motivational, communication and presentation skills to establish and maintain productive relationships across all organizational levels. 
Professional Experience

United States Distilled Products-Princeton, MN                                                                2011 to 2012
       PRICING ADMINISTRATOR 
- Calculated and sent payment vouchers for commissions to sales staff (both foreign and domestic) and enter into the general ledger.
- Inspected customer orders for verification on pricing and sales programs.
- Calculated cost pricing for new products and presented to CFO for approval.
Grand Irrigation – Clear Lake, MN                                                                                       2004 to 2011
Human Resource Generalist
- Managed and supervised crew of 18 and 5 office team members.
- Reviewed wages and job evaluations to ensure competitive pay practices and compliances. 

- Designed a new hire orientation program that boosted productivity and cut worker’s compensation costs. 
- Chaired yearly talent review/succession planning meetings with senior management.
- Customer sales and service representative at the front counter.
- Human Resource Generalist duties including employee recruitment and retention, benefits and compensation. 
- Demonstrated success in developing team building programs, writing personnel manuals, and job descriptions and management reports.

- Notified associates with the need of additional training in leadership, technical training, career advancement.

- Coordinated with associates to get training or positions such as all leaders receive leadership training and team building.

- Managed worker compensation claims, maintained OSHA Log, and managed Workman Compensation audits. 
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Clear Lake Farmers Elevator – Clear Lake, MN                                                                   1999 to 2004
Human Resource Manager

- Designed, negotiated, and updated benefit plans and ensured compliance.  
- Background in HR Generalist affairs including experience in employee recruitment and retention, benefits and compensation. 
- Reduced benefit costs by 15% annually through meticulous record keeping and ensuring that the company did not pay for benefits for which employees were not eligible for.  

- Participated in audits to include 401k and annual financials.
- Processed time cards, attendance, and biweekly payroll.

 - Managed worker compensation claims, maintained OSHA Log, and managed Workman Compensation audits. 

Education

CARDINAL STRITCH UNIVERSITY

- Bachelor of Science, Business Management

INVER HILLS COMMUNITY COLLEGE

- Applied Associates, Business
software proficiencies
- MS Office Suite: Word, Excel, Outlook, Power Point 

- Quickbooks, Quicken 

- DAC inventory/accounts receivable, accounts payable and a Theos based AP/AR – general ledger accounting software, Oracle

- AS400 MAPICS, Windows 7
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