Gina Guggisberg

260 Chatter Circle

Kimball, MN 55353

Home (320) 398-2055  Cell (320) 250-1360
PROFESSIONAL EXPERIENCE:

2012-2013
  BORGERT PRODUCTS, St. Joseph, Minnesota


  Controller 

(Responsible for preparing and analyzing financial statements of multiple companies

(Responsible for all accounting processes for inventory

(Prepare Sales and Use Tax filings

(Prepare all Payroll Tax filings
(Prepare yearly company budgets and projections
( Supervise all accounting staff
(Responsible for all Accounting policies and procedures
2000-2012
  ORION ASSOCIATES, St. Cloud/Golden Valley, Minnesota



  Accounting Manager 2004-2012
(Responsible for preparing and analyzing financial statements of multiple companies

(Responsible for all insurance policies for the organization

(Responsible for all fixed asset and depreciation schedules
(Prepare Sales and Use Tax filings

(Prepare yearly company budgets and update projections monthly 

(Prepare budgets and financial statements for MN counties

(Supervise A/P and general accountant staff

(Train program managers on the company’s financial policies and procedures

(Monitor cash flow

(Contribute in creating and implementing financial policies and procedures

(Converted the accounting system from ACCPAC to Great Plains



  Accountant 2002-2004




(Prepared financial statements for multiple companies




(Prepared and entered month end journal entries




(Trained people into various positions, including management positions




(Organized information for yearly audits




(Prepared yearly budgets




(Managed A/R and A/P including billing the State of MN



  Payroll Specialist 2000-2002

(Prepared payroll for 300+ employees using both in house and outsourcing software

(Prepared cost analysis reports, researched and converted systems for multiple companies from in house payroll processing to Paychex systems          

(Prepared quarter end and year end 940, 941 and other payroll tax reports

EDUCATION:    ST. SCHOLASTICA, St. Cloud, Minnesota



  Summa Cum Laude



  Bachelor of Arts, Accounting, minor in Management
  ST. CLOUD TECHNICAL COLLEGE, St. Cloud, Minnesota



  Associate Degree, Accounting              
SKILLS & ABILITIES:



(Experienced in ACCPAC, Great Plains, Paychex, ADP, and familiar with QuickBooks 



(Extensive training in Excel




(General Microsoft Software knowledge

(Participated on various planning teams




(Organize information for audits




(Trained fellow team members as well as employees in other departments

HOBBIES AND INTERESTS:

(Volunteer work in Haiti, New Orleans, MN, and IA for disaster relief
