Brian Grizzle
734 Elam Way

Moore, South Carolina  29369

Tel: 864/595.1190 (H)  864/580.8546 (M)
E-mail:  bgrizzle1190@charter.net
Summary

I am an enthusiastic and aggressive individual with proven talent in Customer Service, Sales, and Human Resources. I am an analytical thinker recognized for problem solving and strong interpersonal communication skills.
Experience


Penmac Staffing

                                  Spartanburg, South Carolina

Branch Manager


                    
       April 2011 -Present
· Manage operations and recruit candidates for locations in North Carolina, South Carolina, and Tennessee
· Provide superior customer service to clients
· Establish new accounts and maintain current business
· Coordinate payroll and benefits for all employees

· Handle unemployment claims and worker’s compensation

TFE Logistics
                                                 Spartanburg, South Carolina


Human Resources Supervisor
                            July 2008 - January 2011
· Recruited supervisors and warehouse associates for ADIDAS Distribution
· Maintained current and inactive personnel files
· Processed claims for unemployment, EEOC, and legal responses regarding employment and terminations
· Handle FMLA and PLOA employment leaves

· Processed payroll for core staff using Kronos

· Monitored use of temporary services

· Resolved employee issues by investigating complaints

Hamrick’s Inc.

                                           Gaffney, South Carolina

Assistant Director of Human Resources
                   June 2001 - July 2008


· Developed and maintained current and inactive personnel files
· Recruited for positions for all Hamrick’s locations including positions in retail, corporate and manufacturing
· Maintained and processed claims for unemployment, EEOC, and legal responses regarding employment or terminations
· Conducted thorough background checks on all potential applicants
· Maintained and updated job description database
· Oversaw and monitored the use of temporary services

Masterguard, Inc.

                              
           Hartwell, Georgia
Account Executive        
                                       November 1998-June2001
· Developed and maintained a customer base for Hartwell and surrounding areas
· Broadened account base through marketing and home presentations
· Coordinated weekly and monthly staff meetings
 Manpower, Inc.                                                 
  Easley, South Carolina
 Branch Supervisor 


 November 1993 - October 1998
· Managed day to day branch operations including: active and inactive sales calls, prospect calls, accounts receivables, accounts payable, staff management, staff training, productivity reports, cost containment, gross and net profit management
United States Navy
                                 
             Norfolk, Virginia

 Aviation Storekeeper        
                            January 1990 – November  1993
· Managed day to day operations of department including: distribution of parts to departments, ordering high priority aviation parts, budgeting and maintaining aircraft log, tool inventory and communication with overseas personnel
Education
Spartanburg Technical College
July 1999 (Business Management)
Dorman High School

High School Diploma, June 1989
                           references available upon request

