J. Michael Griffin
1044 Downing Street, #701 ● Denver, Colorado 80218
Phone: 303-955-5684 ● texasmike012@yahoo.com
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Professional Experience

	Burrito Kitchens Enterprises, Longmont CO
	July 2012 - Present               
· Roll, Label, Pack Burritos
· Stock in freezer
· Pull orders
· Clean work area

Caregiver, Fort Collins CO
	April 2010 – January 2012
· Make doctor appointments
· Drive to and from appointments, grocery store, etc
· Cook
· Clean

Tiffany Apartments, Denver CO
	Assistant Manager
	February 2009 – March 2010
· Internal / external maintenance
· Show / rent apartments
· Rent collection
· Internal / external customer service
· Answer phone calls

Ice-O-Matic, Denver CO 
Assembly Production
December 2007 – January 2008
June 2008 – November 2008
· Front panel assembly
· Internal / external maintenance

ARC Thrift Store, Aurora CO
Warehouse / Distribution
February 2008 – May 2008
· Receive / process / distribute incoming merchandise
· Sales
· Internal / external maintenance
· Stock merchandise

Safeway Bread Plant, Denver CO
Production Technician
May 2007 – November 2007
· Internal / external maintenance
· Bread line assembly
· Maintenance of work area

Intel Corporation, Colorado Springs CO
Receiving Clerk
November 2005 – April 2007
· Internal / external maintenance
· Data entry
· Quality control
· Receive / stock merchandise
· Warehouse maintenance
· Pull orders 
· Inventory control 
· Parts delivery

Saint-Gobain Vetrotex America, Wichita Falls, TX
Senior Warehouse Operator
March 1977 – July 2005
· Reduce overtime by optimizing warehouse network
· Maintain detailed records of  warehouse operations
· Responsible for scheduling and optimizing employee labor on Shift E
· Integral in meeting safety goals, currently at 2million man hours without a recordable incident
· Supervise up to four employees and maintain all hourly records
· Develop, train and implement new warehouse layout
· Responsible for training all job functions on current shift
· Coordinate training for up to 10 people at a time
· Quality control of RO99
· Separate and pack products for shipment to warehouse
· Collect and evaluate operating data to conduct on-line equipment adjustment and ensure process optimization 
· Evaluate the end product to ensure precision of operations
· Responsible for ensuring line did not slow down
· Evaluate product during chop process to ensure specs adherence
· Determine when maintenance was needed
· Line operator for Creel operations
· Ensure threads of 30 cakes were tied into end ball 
· Optimize operations so that line did not shut down

Skills Profile  
Excellent attendance record, superior communications skills with peers, hard worker, “can do” attitude, respectful, and always willing to help others
Ability to communicate verbally and in writing
Knowledge of grammar, spelling, punctuation, syntax, and required formats
Good technical skills and excellent background in customer satisfaction
Excellent organizational skills with great attention to detail 
Ability to multitask with great time management skills  
Ability to independently work on projects, set goals and meet deadlines
Ability to compose technical and non-technical correspondence
Skills	
10 key, Xerox Copier, Scanner, Fax Machine, Telephone, Typing, Computer, Internet, Fork Lift 
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