	

	Claire D. Greenwood

	3119 W. 127th Ave.

	Broomfield, Co. 80020
303-875-0563 or clairegreenwood127@comcast.net

	

	Objective
	I am seeking a position as a Campus Monitor to incorporate 21st century skills into our work environment in order to promote safe schools. Skilled in Microsoft Word and Microsoft Outlook. I am certified in First Aid-CPR, Cintas Respiratory Compliance, Boces, and Custodial Academy. I believe I would be the best candidate for this position, because of my past job experiences with security. Also with the amount of time that I have been employed with Adams County School District I have always put the safety of our students and administration and community first.

	Professional
Experience

	Adams County School District 50                                                        
Custodian
· Responsible for completing of custodial duties that need to be completed on a daily basis.
· Coverage for Head Custodian.

· Collaborate with Head Custodian with summer cleaning schedule.

· Trained on and responsible for refinishing hardwood floors.
· Trained on and responsible for stain removal, gum removal, and extracting soil on carpets. 

· Responsible and trained on the removal of snow and up keep of snow blower.
· Trained on Safety and Sanitary procedures.

· Trained on Fire Extinguishers and Asbestos.

 Pharmerica/ Adjudicator                                                                                                                                                           
Kaiser Hill  L.L.C. (Rocky Flats)                                           
Environmental Site Manager
· Supervise and train new employees
Inspector 
· Inspected Documentation
· Trained future inspectors.
Chemical Operator
· Organized assembly line
· Dealt with discipline matters insubordinate employees. 

EG&G (Rocky Flats)
Hazardous Reduction Technician
· Responsible for safety and procedural compliance or nuclear waste material
· Handling of protective materials 
· Take examples of nuclear waste
· Responsible for Department of Transportation
Arvada High School                                                                                                                                     
· Received High School Diploma                                                                                   
Pima Medical Institute                                                  

· Medical Administrative Assistant Certified
· Medical Coding and Billing Certified
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2006-2007
1999-2005
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