		                                Nicole Greenfield
				2075 Potomac St. #013
				   Aurora Co. 80011
			                720-441-7367

Qualifications
Works well in an unsupervised environment
Works well in fast paced and high stress situations
Current experience in Jeffco Schools Food Services
General knowledge of the kitchen
Education
2004 Overland High School Aurora Co,
High School Diploma
2006 Concord Career College 
Medical Assistant Certificate
2013 Grand Canyon University
B.S. Elementary Education with emphasis in special education 

Experience
Equity Lifestyle Properties  Golden, CO
4/2014- Present
Administrative Assistant
· Billing
· Resident Application
· Answering High Volume calls
· Reconcile Credit Cards

Jeffco Food Service          Lakewood, Co.
	12/2012- 05/2014
· Cook for Jeffco Food Services (Currently at Foothills Elementary, previously Bear Creek K-8)
· Prior experience with cashiering; money handling
· Customer service
· Assist with putting away delivery, prep, cook and serve in a kitchen setting

AB Home Care          Aurora, Co.
12/2012- 3/2013
In home health care
· Shopping
· Light cleaning 
· Errands
· Cooking
· Laundry

A+ Thrift Store
Supervisor 			Aurora,Co.
6/2012-12/2012
· Supervised employees
· Arranged clothing for sales
· Cashier
· Bank deposits
· Priced/tagged clothing and misc. items 
· Performed opening and closing procedures

IRN Home Care       Denver, Co.
1/2012- 8/2012

· Light cleaning
· Shopping
· Transportation

American Kiosk Management
11/2009 - 9/2011
Assistant Manager
· Sold Proactiv Skin Care Solution
· Cashier
· Bank deposits
· Cleaned
· Performed opening and closing procedures
Family Dollar
8/2008 - 8/2009
· Cashier
· Stock products

Skills
Good customer service
Currently assist with prep and cook at Bear Creek K-8
Good with problem solving
Good with handling high stress and fast paced situations

References
Heather Atton		720-401-9369
Stephanie North         970-355-4307
Crystal Rathbun          303-919-9080
Ann Adams		720-951-4269
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