C. WILLIAM GREEN  
3850 Boonsboro Rd. ● Lynchburg, VA 24503 
c.will.green@gmail.com ● 434-610-7099 

Objective: 
I am looking for a recruiter position with a CMG that offers an opportunity to use the skills I learned from college

Education: 
	Longwood University (AACSB Accredited)	 	                                                          Central Virginia Community College        Bachelor of Science in Business Administration                      Associates of Science in Business Administration                             Management concentration (Graduated May 2014)                                                           (Graduated August 2012)
GPA: 3.01								           GPA: 3.0
                                                                                                                                                                                                                                                                                                      
[bookmark: _GoBack]College Skills Summary: Human Resources, Organizational Behavior, Business Communication, Principles of Marketing, Business Strategy, Corporate Finance, Accounting, Business Ethics, Negotiation and Conflicts, Information Systems, Computer Security, Principles of Management, Entrepreneurship, Operations Management, Business Programming, International Business, and International Economics
                                                                                                                                                                                                                                                                                              
Internship Experience: 
Longwood University Conference and Scheduling                                                                               Farmville, VA
Marketing Intern			                                                                                                             Summer 2013                       
· In charge of a marketing project, worked as a liaison between the conference
department and the local restaurants.
· Developed a marketing plan to persuade new clients to relocate their conference to Longwood University 
and keep current clients content with the location.  
· Gained valuable marketing and customer service experience.
· Expanded my knowledge of Microsoft office: Word, Excel, PowerPoint, Access, Outlook, Publisher  

Customer Service Experience:
Papa John’s Pizza                                                                                                                     Lynchburg, VA 
Shift Manager                                                                                                                 January-December 2012
· Provided excellent customer service to customer whether on the phone, in person in the store,
or on a delivery.
· Supervised employees while in charge of the restaurant. 
· Gained invaluable experience working independently.
· Collaborated with general manager and district manager to increase sales volume in territory.
City of Lynchburg                                                                                                                     Lynchburg, VA 
Cashier                                                                                                                                                                          2008-2010 
· Hands on experience operating a register and handling money. 
· Provided assistance to patrons that were in need of help.  
· Had face-to-face interaction with the customers all day long.
Kroger                                                                                                                                        Lynchburg, VA 
Courtesy Clerk                                                                                                                       January-April 2008
· Helped customers find products and bagged groceries.
· Worked throughout the store without guidance from management.
· Rewarded for excellence in customer service.

