Jeremi Green

3581 Newport St.

Denver, CO 80216

720-371-9376

cpgreen12000@yahoo.com

Summary:
I am seeking a full time position that will fully utilize my education, problem solving and interpersonal skills and to use my experience in customer service, warehouse, shipping and receiving using various types of forklifts, order selecting and stocking.

Experience:
Citywide Staffing
Denver, CO


Shipping And Receiving Clerk
09/2012 to Current


Verified and kept records on incoming and outgoing shipments.

     Prepared items for shipment.


Counted, weighed and measured items of incoming and outgoing shipments to verify information against bills of lading, invoices, orders and other records.


Determined method of shipment, utilizing knowledge of shipping procedures, routes and rates.


Affixed shipping labels on packed cartons.


Stenciled identifying shipping information on cartons, using stenciling equipment.


Assembled wooden and cardboard containers and selected preassembled containers.


Inserted items into containers, using spacers, fillers and protective padding.


Nailed covers on wooden crates and bound containers with metal tape, using strapping machine.


Stamped, stenciled and glued identifying information and shipping instructions onto crates and containers.


Posted weights and shipping charges and affixed postage.


Unpacked and examined incoming shipments, rejected damaged items, recorded shortages and corresponded with shipper to rectify damages and shortages.


Routed items to departments.


Examined outgoing shipments to ensure shipments met specifications.


Maintained inventory of shipping materials and supplies.


Operated various fork lifts such as the cherry pickers, sit down folk lift, and reach truck. Also, used motorized and manual pallet jacks.


Select Staffing
Fort Worth, Texas


Machine operator/packer/shipping and 
03/2011 to 08/2012

receiving



Foremost Staffing
Fort Worth,Texas


Stocking, receiving clerk and inventory
11/2009 to 02/2011


Texas Safe Site
Fort Worth, Texas


track installer/shipping and receiving clerk
07/2008 to 11/2009


John Peter Smith Hospital
Fort Worth, Texas


Warehouse Delivery Clerk
11/2005 to 11/2008

Education:
Tarrant County College
Arlington, Texas


None
2010


Mansfield High School
Mansfield, Texas


High School Diploma
1998

References:
Available upon request

