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Objective
· To be employed in a positive environment that challenges me and utilizes
My skills in a productive, satisfying manner.

Skills
· I am a positive team player and a great problem solver. I am comfortable
working with the public, and a quick learner always ready to acquire new skills
and knowledge. I am very detail oriented, and have a gift for organization. 
I type roughly 50 wpm, and am continuously progressing in speed.

Experience
Mother’s Helpers									Arvada, CO
Babysitter/Nanny							December 2011 – Current
	
· Babysitting duties include general watching of children, cooking basic meals, nap time/bed time, baths and usually some light tidying of the house. 
· I was full time with a family with twin 8 month old (when I left… On arrival they were 5 months) through this company from mid – January to the end of April. 


Allstate Insurance Local Office							Arvada, CO
Secretary								     April 2011 – June 2011 

· My duties included e-mailing price quotes to customers that have requested them, sending out all mail and marketing information, data entry, filing, preparing letters and notices, and assisting in any other way possible.

Kelly Temp Agency									Arvada, CO
Multiple positions						        December 2010 – June 2011

· Mostly filling in for receptionists, multiple times at Boston Market headquarters [in Golden, CO] answering the phone and whatever else is asked of me, as well as filing and entering all returned w-2 forms into the data base for 2010. Also, worked in Adams County at a school parent information meeting where I answer any questions parents may have, as well as hand out fliers. 

Party City  										Arvada, CO
Seasonal Sales Associate				  September 2010 – end of October 2010

· Sales associate; Accessories, costumes, make up, and fitting room attendant. I assisted with calling the costumes on the radio to the back room, then directed customers to costume pick up area. Also, maintained cleanliness and safety of the Halloween section of the store. Suggested accessories and make up to complete the costume, and make a ‘personality.’ 

HMS Host Colorado Mills Mall 							Golden, CO
Cinnabon/Hagen Daz attendant 				       July 2010 – September 2010

· Stocked, cleaned and maintained kiosk. At Cinnabon, I cooked and frosted the Cinnamon rolls, prepared the drink of the day, (mochas, etc.) and stocked necessities. Served the rolls, soft drinks/coffee or tea, and made frozen drinks upon request. I was also the cashier. At Hagen Daz, I also stocked, cleaned and maintained area. Served ice cream, and made frozen favorites as requested. Sometimes cashiered at this location also. At close, cashed out for the day. 

Apex Center  									Arvada, CO
Childcare/ party host 						      July, 2009 - May 2010

· Attend to children who were checked in to our program; See that they
were safe, as happy as possible, and supervised. At close, count the money
made that day, and record it. Party hosting required me to be working with
the public even more; I assisted groups with rented rooms for parties.
Prepared and cleaned the rooms and helped parties however possible.


Lookout Mountain Community Church 						Golden, CO
Childcare/Special Events Help 				     October, 2008 - January 2009

· Attend to children and see that they were safe fed, and as happy as
possible while their parents were in church or an event/function. I frequently
assisted in set up and taking apart the event; tables, cleaning, etc. I was also a server for a large event.

Education
GED 
I received my GED in May, 2011.	  						Arvada, CO

Associate of Arts							   	   Westminster, CO
Full time student - I am in college to get my Associate of Arts in psychology as well as my early childhood education degree at Front Range Community College.

Certificates
· Kindergarten - 8th Grade: Perfect attendance 10th Grade: 8 point
improvement in grades 10th Grade: "Green Light" certificate (6/7 A's and 1B.)

Extracurricular
Mission Trips:
· Juarez, Mexico 2005 & 2006 - Built a green house, cooked
for and interacted with the children at the orphanage, and cleaned and
assisted whenever possible. 
· New Orleans, 2007 - Rebuilt, repainted and tore
down houses, painted house numbers, pulled weeds, and assisted in
teaching a dance camp with about 100 children.

References:

1 – Sherri Godwin, Lookout Mountain Community Church: 303-526-9287
2 – Stephanie Trahant – 303-948-5250
3 – Mother’s Helpers – 303-346-7600

(These are all child care related refences)
