Britney C Graham 
519 Beechwood St.
 River Rouge, MI 48218
Phone: 313-382-3877
_____________________________________________________________________


Objective:

	To obtain a position where the experience and education I posses will be utilized to provide greater opportunity for advancement.
	 
Work Experience:


Motor Club of America                                                                04/2011-09/2013
	Sales Representative
· Sale membership to possible customers.
· Cold calling.
· Follow up with potential leads.
· Advertising products/services.
· [bookmark: _GoBack]Social Networking.

	

Children’s Outreach			                                               	03/2006-08/2008
Childcare Provider
· Thoroughly cleaning tables or areas for food, overall caring for children.
· Teaching toddlers.
· Assisting with watching children.
· Assisting co-workers when needed.

Education:
	Diploma at Southwestern High school 2005
Detroit, Michigan 

Davenport University 2008- 2011
Health Information Technology
Livonia, Michigan


Henry Ford CC 2012-present	
Health Information Technology		           
            Dearborn, Michigan


Skills:

· Builds Trust Detail oriented
· Self-Motivated
· Knowledgeable of Microsoft Word, Excel, and PowerPoint
· Multi Tasked
· Reliable
· Great Teamwork
· Excellent People Skills
· Strong Communication Skills 
· Strong Organizational Skills
· Typing 50-55 wpm

	

References:     Available upon request.
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