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Juantina l. Gordon
	Objective

	
	· Seeking a position in a Manufacturing environment as a Safety Coordinator, Warehouse Associate or Machine Operator that will allow me to utilize my experience, training and work ethics in manufacturing and warehouse safety. A reputation for dependability, ability to achieve high safety standards and quality of work. A team oriented and self-motivated candidate that possess strong Safety Standards in and out of the working environment.


	Professional experience

	
	2010-2014 (current) 3M Greenville, S.C. (1.6M Converting-Machine Operator)

Duties and Responsibilities

· Work safely and follow all safety rules.
· Operate all Slitters and Packaging equipment for assigned department.
· Set up and program control panels to operate Slitters and Pack lines to run at established departmental outputs and yield rates. Ensure that all materials and supplies are correct for product being produced.
· Maintain production of a quality product and control waste.
· Assist in training new employees in the 1.6M Converting Area.
· Crew Leader in Safety 11 Point Program ensuring that all employees on the Crew are submitting safety observation monthly and all safety audits are performed in the work area per month for designated crew. Determining if all safety procedures are being followed within the department and addressing all safety concerns in Tier 1 meetings at the beginning of the shift.
2009-2010 3M Greenville, S.C. (Stockroom –Stockroom Clerk)

Duties and Responsibilities
· Shipping and receiving of stock items, maintaining stockroom and handling the annual inventory for the company's stockroom.
·  Work closely with UPS shipping, Fed-X, local delivery companies on incoming and outgoing parts as a Receiving Clerk. 

· Oversee the handling and disposition of material, manage incoming/ outgoing shipments.
· Unload pallets from freights with the use of a sit down forklift and store pallets in designated area with the use of a stand up forklift.
· Maintain good housekeeping in all areas of the stockroom along with establishing a 5S area for all items that’s not assigned a location.

2005-2009 3M Greenville , S.C. (Resin – Machine Operator)
Duties and Responsibilities:

· Operate all equipment in catalyst preparation room; first, second, fifth, sixth and seventh floors. 

· Weigh and add catalysts and glycol to the catalyst addition vessels, including Specialty Resin loading. 

· Pelletize all resin, maintain quality and take samples. 

· Maintain accurate and timely records on all additives prepared, additives added to resin, cast times, weights, disposition of resin, product code, and the materials processed. 

· Maintain good housekeeping in assigned areas and 5S certified.
· Assist with training temporary employees in the Reclaim area.
2002-2005 3M Greenville, S.C. (G2 Film Line Coater Operator)

Duties and Responsibilities:

· Assist Maker Operator and Senior Process Operator to prepare all equipment on the film line for start-up and shutdown per written procedures. 

· Operate two different coating areas and associated blending areas per written procedures. 
· Assist in training new employees in the G2 Packing Department along with training on all forklifts and pallet jacks to receive PIV Certifications.
· Make coating batches per written procedures and operate P-Coating applying coating onto the web per Customer Specifications.
Volunteer ERT Member: 2003-2011 3M (Emergency Response Team).

Duties and Responsibilities:
To assist with emergencies, fires or spills within the facility. To attend monthly training for certifications of CPR, First Responders, Fire Fighting, Haz Wopper, Confine Space and any other training that’s assigned by the Safety Dept that’s in OSHA annual guidelines.
· Respirator fit and tested in order to respond to fire emergency. 

· Assist other members with any emergency situations that occurs on Plant Site

            

	Education and experiences

	
	Diploma  ●  Estill High School , Estill , South Carolina   ●  1987 – 1991

USMC – IRML Manager – Honorable Discharge – 2001

20 years Warehousing, Inventory and Forklift Operation

11 years Manufacturing – Machine Operator



	

	
	

	


