                                               SAMUEL GONZALEZ

919 N. Boxwood Dr. #308
Mount Prospect, IL

Home Tel # (773)968-0302
Email: smlgonzalez@yahoo.com

OBJECTIVE
:           To obtain a position at a top- notch 
                                company in utilizing my skills and to help your company
                                increase your profit.
EDUCATION:


    DEVRY UNIVERSITY CHICAGO
                BS Computer Information Systems 

                Expected Graduation date Sep/2014
                GPA 3.14

RELAVANT COURSES:
                Web Security
                Data Privacy and Security

                Business Continuity

                Information Systems Security Planning and Auditing
                Computer Information Systems Senior Project

                Data Privacy and Security
TECHNICAL SKILLS:
               Microsoft Office             Credit Clerk
               Calculator                       Accounts Payable
               File Clerk                       Accounts Receivable  
               Advanced Typing           Data Entry    
               WordPerfect 5.1             Proofreading
               Spelling                          Business Writing  
               Citrix                              A/S 400
               Visual Basic.net             Java Programming
               Dream Weaver               HTML
               C#.Net                            ASP.Net

               SQL                                Outlook
               QuickBooks                   SAP-ERP
               Lotus               
INTERNSHIP:        

               Our lady Of the Resurrection Hospital

               Credit/Refund Clerk

               1996-1998

               Accomplishments
               Perform credit checks on patients

               Pull last bill for balance and distribute to manager 
WORK EXPERIENCE:
              RAULAND-BORG CORPORATION MOUNT PROSPECT, ILLINOIS 2000-Present

              Publications/Inventory control 
              Accomplishments  
              Software management duplicating
              Strong Customer service skills
              Maintain records of orders on MS Excel
              Computer data entry and verifying orders 
              PC literate
              Strong knowledge of computer windows environment, MS office, email, and outlook

              Strong analytical and problem solving skills

              Strong interpersonal skills

              Excellent time management and organizational skills

              Ability to absorb complex ideas quickly and accurately 

              Ability to adopt to changing business processes, technologies, and environments
              Inventory control management in manufacturing environment
              Ability to support and interface with all levels of personnel within the organization 

              Picking and packing order management
              Monitor and clear paper jams as needed
              Requesting maintenance for printer as needed
              Maintaining Inventory Stock levels

              Ability to multi-task in a fast paste environment

              Filing purchase orders and miscellaneous documents 
              Prepare requisition for purchase of stockroom material

              Able to manage priorities and maintain consistent in and out work flow
              Receive, maintain, and organizes raw incoming material for warehouse
              Prepare order shipments (Domestic and International)
              Maintaining accuracy by establishing cycle counts
              Supporting day-to-day inventory requirements

              Solve inventory discrepancies
              Assist with computer issues/troubleshooting
              Verify documentations including packing slips 
              Work with purchasing department on receiving materials and its accuracy as required
              Performs other related duties assigned by the material manager
              Bi-Lingual (Spanish)

              Career Portfolio available upon request

