	814 6th Ave SW Faribault, MN 55021               507-412-3751

	Kameron Gillen

	Objective
	To obtain long term employment within a progressing organization. 

	Experience
	April 2012-Present
	                       Lancer Food Service  
	                  Apple Valley, MN 

	
	Office Manager
· Computer operations 
· Process new employee paperwork (explain to employee – enter into Aloha data system)

· Upkeep of employee information 
· Data entry
· Process Invoices
· Order office supplies 

· Train cashiers
· Confidential filing

· Pull and verify sales reports

· Answer telephones 

· Edit employee attendance

· Money handling – balance vault, make change orders and handle all company deposits

· Calculate sales revenue

	
	Sept.2009-April 2012
	RytWay
	Lakeville, MN

	
	Quality Technician
· Computer operations
· Control quality of in-process food packaging
· Enforce Good Manufacturing Practices
· Enforce all safety procedures 
· Inspect line cleans (Dry, Wet, Allergen, Detail)

· Approve line set up for new product run
· Ensure finished products meet customer expectations

· Train new quality technicians

	
	Nov. 2008-Sept.2009
	TCF Bank
	Northfield, MN

	
	Teller
· Customer  service
· Computer operations
· Account sales
· Money handling
· Opening/Closing customer accounts
· Opening/Closing store branch along with branch manager

	
	April 2007-Dec. 2008
	K Mart
	Dundas, MN

	
	Sales Associate 
· Customer  service
· Computer operations 
· Sears Card sales
· Selling/Returning merchandise
· Decided cashier break times and rotation
· Closing/Opening the store along with store manager

	Education
	2003-2007
	Faribault Senior High School
	Faribault, MN

	
	High School Diploma

	References
	· Ben Johnson (507-301-9078)
· Chris Fuller (651-338-8109)
· David Gervais (612-483-8070)

	
	


