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3month/6month Evaluation for Erﬁplovees in a New Position

Employes Name: [}/

i les Eﬁ;“féﬁf‘

pepartment: £ Jo o wra ]

Job Title:

Llow wropplt £ soppt

Hire Date:

- 15-15

Supervisor;

i b Liesersr

Repoits for all sched shifts at the

scheduled start ime

Notifies supervision in advance if
unable to report ta work as
scheduled

Evaluation Period: Aymontih - L{'@F%

Communication

Effectively exchanges Information,
written or verbal, with all types of
parsonnel

Communicates information
accurately, timely, and respectfully

|
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lob Skills and
Ability to Learn

Able to grasp new concepts and
applles them to the job
Demeonstrates technical
undarstanding of the job

Asks guestions to conflrm
understanding of concepts

Work Quality and
Ability to Follow
Work Instructions

Operaies systems and equipment
propary

Follows work procedures

Follows through on tasks

Safety and OA-
Food Safety
Awarenass

Follows all Safety policies
Waiches out for others

Foltows a1t OA & Food Safaty
Awarenass policles & procedures

Team Work and
Initiative

Ahble to get along with others and
help them: complete tasks

Does work without being constantly
reminded

Fits Tnte the nomms and expectations
of the organlzation.
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Please answer the following quesfiuns helow:

. . |_=:|_'I||: ",.I_-L:,-_ .. —
Are addltlonal resuur-::es!tools ne&ded?

Have addttlonal re:mur-::esftunls that the emplwee
requested been provided?

perform the work?

Are there any barriers or obstacles to successfully | If obstacles or barriers exist, what has been done

to elimlnate them?

For Emplayees at their 3 manth and 6 month milestone, please mark one:
1 Empioyee is making progress and meeting performance expectations
[ Employee is not making progress and is not meeting performance expectations

fif Nolt-AcceprabIe Iz marked for ony Task, specific examples must be provided)

5 Learnng.

Supervisor Comments

Horr 40 be A Suppal’

Employge Comments

This Evoluation hias been reviewed with me on His date.

Emp{u','ee Signature; Date:
M H-2-15
Sup-ewisnr Signature: Date: -
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PAYROLL CHANGE REPORT

Today's Date: 33172015 Effective Date:  4/13/2015

Guideline verified:

Hire Date: 1152015 Hours Worked: 422 (0
Employee's Name: Miles Gilbert
Department: Flow Wrap
CHANGE (3) FROM TO
X |Rate $9.00 $0.75
Shift Differential -
Total BL.O0 $9.25
REASON (5) FOR THE CHANGE (S
X |Seniority Increase {Circle Ons) @ &Month | 1Year | 11/2Year] 2Year | Annuai
? X  [Merit Increase
ID’ther
ADDITIONAL COMMENTS
A ‘_._,.-""z:._-"’-“-_‘__'_ .
Authorized by: ""{ Date: / 5
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