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Clinton Ghee
Career objective:
A highly talented and enthusiastic professional with a strong background in mathematics, and planning. Looking forward to obtaining a position utilizing my professional and educational skills, while developing a career within the company. 
Professional experience:
Community College of Denver from Aug 2012 till Current

Denver, Colorado
Math Tutor (Calculus, Algebra, Trigonometry, Etc.)

· Conduct undergraduate tutoring (20 per week) 

· Arrange practical sessions as per the Community College of Denver norms. 

· Tutor various students ranging from remedial to college level in mathematics and sciences. 

· Used most of the available teaching aids (such as charts, PPTs, etc.) to convey the subject matter to students 

· Troubleshooting and quick resolution of all mathematical related difficulties.

· Discuss and probe weaker students about the problems they are facing regarding the subject and helped them overcome current obstacles.



Lexmark(Aerotek) from Janurary 2012 till December2012
Boulder, Colorado

Chemical Process Operator
· Processed non-metallic elements in a chemical manufacturing environment. 

· Providing daily instructions for assigned products addressing specific objectives, operational details, and methods for addressing specific problems. 

· Preparing, evaluating, and implementing modifications to improve productivity and quality. 

· Preparing cost estimates for new products or changes to existing processes. 

· Providing safety, technical and operational guidelines in revising processes to chemical operators. 

· Batch testing development and execution and done analysis of batch works. 

· Offered application developers with early analysis reports and feasible resolutions. 

· Offered aid to project managers and analysts in order to improve Operational Excellence (OE).



Education:

Metropolitan State University Denver    Denver, CO    Present
In pursuit of Bachelors in Electrical Engineering Technology 

Broward College     Fort Lauderdale, FL 2008-2011
Associate in Art in Mathematics 

Other Experience:

Broward College from January 2008-May 2012 

Ft. Lauderdale, FL 

Math Tutor (Algebra, Calculus, Statistics, Etc.)

· Conducted undergraduate tutoring (20 per week). 

· Arranged practical sessions as per the Broward College norms. 

· Arranged student meetings with renowned professors to create an extra interest in the subject. 

· Used most of the available teaching aids (such as charts, PPTs, etc.) to convey the subject matter to students 

· Recorded students' progress by conducting specially designed tests.
· Applying the different teaching methods of Math subject so that teaching process won’t be monotonous for the students.
Administrative Assistant  








       
· Responsible for aiding and assisting OST (Office System Technology) administrators and Associate Dean by coordinating office services.
· Which include: personnel record, arrangement, appointment, mail services, receptionist work, filing, telephone coverage, assist with light bookkeeping as needed, and other administrative services as may be assigned from time to time.

· Responsible for covering the OST lab, assisting students with their work and/or any question they may have and assuring all office procedures are followed according to the current SOP’s (Standard Operating Procedures).
· Proficient in computer programs such as Word, Excel, and web browsing.


ABC Distributors from 2005- December 2007

Work as a Shipping/Receiving Forklift Operator
West Palm Beach, FL                                      
· Coordinated with the team members in loading of various types of materials and goods.

· Worked on several complicated tasks which helped in converting the impossible things into possible one
placed several orders, accepted incoming orders.

· Attended phone calls for checking out the ship timings.

· Inventory/ cycle counts.  

· Also worked on several other tasks such as data.

· Forklift operator.
· ISO’s, SOP’s, GMP’s and etc.
· Maintain computer base inventory and etc.


Andrx Pharmaceutical from January 2001 to August 2005

Work as a Pharmaceutical Glatt/ Pharmacy Technician

Davie, FL                                      

· Operations of glatt machine, by assuring proper connection of equipment, verifying proper recipe is being use according to batch record.

· Preformed cycle counts monthly regarding raw materials etc.

· Prepared solution for the glatt, fill out batch record as specified in batch order.

· Assist research and development with special projects, performed major and minor cleans.

· ISO’s, SOP’s, GMP’s and etc.
· QA of product produce also major and minor cleans perform daily.

· Implemented and maintain filed records of all activities, procedures, and modifications. 

· In addition, ensured accuracy and security of documentation, as well as perform related duties or special projects as required.

· Also was certified as a trainer and in the practice CGMP’s/SOP’s. 

Professional Skills:

· 5 years’ experience in a chemical/pharmaceutical type plant, control room experience. 
· 5 years’ experience in a warehouse plant, inventory control experience.
· 3 years’ experience as a QA, working with the QA lead to establish measures of test efficiency, effectiveness and product readiness.

· Previous OSHA, cGMP, SOP, ISO, 5s, Lean, Yellow Belt, etc. 
· Ability to Develop and maintain test specifications, test cases, test scripts and test data. 

· Ability to track and write steps to reduce defects. 
· Troubleshooting test issues skills
· Mechanical trouble-shooting skills 
· Deep knowledge of Math subject.
· Excellent communication and written skills 

· Highly skilled in planning the strategies and applying them for the development of the company 

· Ability to plan the lessons and deliver them efficiently to the others 

· Ability to make use of different math methods i.e. Inventory Counting  

· Strong interpersonal as well as organizational skills 

· Capability to provide the solutions regarding variable subjects
· Knowledge of PLC control system.

· Windows, Word 2007, Vista, Excel, PowerPoint

· Math Tutor (GRE, SAT, Statistics, Pre Cal. & Trig., Calculus etc.)
· Can operate Forklift, Cherry Picker, Pallet Jack, etc. 
· Able to lift 50lbs

Professional Affiliations:
· Member of the Academic Standard Committee

· Vice President SGA (Student Government Association)

· Recipient of the Competitive Edge Scholarship (Leadership)

· Recipient of the Wachovia/Wells Fargo Scholarship (Student Teacher)

· Member of Title V

· Over 100 Bio/Chemistry lab hours

· Over 100 campaigning service hours

· Over 80 Mentoring Hours

· Over 50 Shadowing hours (Senator’s, Representative’s, President Cabinet at BC)
· Over 720 in the classroom teaching/lesson planning hours
References Upon Request
Professional Reference List:
First Name: Gerald

Last Name: Bowling

Title: Production Supervisor/Manager
Department: PC Drum
Phone: 303-581-5167

First Name: Larynda 
Last Name: Jackson
Title: Office Manager
Department: Colorado Christian Fellowship/ ljackson@ccfword.org
Phone: 303-368-7105ext.201
First Name: Angelia

Last Name: Millender

Title: Vice President for Student Affairs

Department: Vice President, Student Affairs & Enrollment/ amillend@broward.edu 

Phone:N/A

First Name: Albert

Last Name: Smith 

Title: Dean, Business Affairs

Department: Dean Of Business Affairs South Department / asmith1@broward.edu 

Phone:N/A

First Name: Nelmy

Last Name: Vasquez

Title: Senior Specialist, Academic Research Technical Support

Department: Office Careers/Computer Science-Industrial / nvasque1@broward.edu
Phone: 954-201-8917
