Constance Geno
1412 Le Jeune Ave

Lincoln Park MI

734-217-7600
OBJECTIVE
To obtain a position that can utilize my skills and training to make me a positive contribution to the organization.
EMPLOYMENT HISTORY
Manheim Detroit/Job1 America
02/17/2014-03/27/2014, Carleton, MI
Transporting vehicles from dealerships to Manheim Flat Rock or Manheim Detroit Auto Auction. Filling out paperwork. Checking for any damages.
Oakwood Group/Sentech Services
10/2013-11/2013, Taylor, MI
Assembly, Production line, Inspecting, put parts on conveyor machine to go through paint. Speaker Grills.
Dakkota Integrated Systems/Cardinal Staffing

08/2013-10/2013, Brownstown, MI
Sequencing parts for Ford Mustangs and Ford Fusions. Taking them and putting them there correct slot to ship to Fords In Flat Rock. Use of scanner and computer system.  Hi-lo certified.
Sentech Services/Metrex
06/2013-07/2013, Romulus, MI
Production line. Working with sanitizers and disinfectants for dentists offices and hospitals. Making sure bottles that come through have a cap and are not dirty with product. Adding literature and/or activator. Making boxes and putting the product in the box to be put on a pallet. Paperwork before and after each batch.
Mobis North America
01/2013-04/2013, Detroit, MI
Building rear shocks for Chrysler vehicles. Working on assembly line building Chrysler chassis'.
Job1America/Mobis North America, Detroit, MI
11/2012-01/2013 Production
Building rear shocks for Chrysler vehicles. Working on assembly line building Chrysler chassis'.
Job1America/Vascor, Taylor, MI
08/2012-10/2012 Vehicle Porter
Transport new Chrysler vehicles to location specified. Paperwork. Locate vehicles being transported.
Phoenix Personnel, Romulus, MI
08/2011-09/2011 Inspector
Sorted and inspected parts/products for quality, damages, and/or defects. Prepared and packaged parts/products for company distribution. Followed all warehouse safety and health standards.
Macy's, Taylor, MI
09/2009 - 01/2010 Retail Stock Processing and Placement
Unloaded and unpacked new merchandise shipments and prepared them for the selling floor by folding, hanging, or stacking. Delivered new merchandise to the appropriate department for placement on the selling floor or stock area. Organized and maintained merchandise in stockrooms and filled in the selling floor as needed. Collected damaged merchandise from designated areas and accurately completed required paperwork.
Spherion, Taylor, MI
2009-2012 (Varied throughout) Labor
Worked on assembly line, feeding parts/products for assembly and production. Sorted and inspected parts/products for quality, damages, and/or defects. Prepared and packaged parts/products for company distribution. Followed all warehouse/assembly line safety and health standards.
Washtenaw Community College, Ann Arbor, MI
01/2007 - 1/2009 Customer Service
Took pictures of the college students for their student I.D.'s. Provided excellent customer service. Answered telephones; answered questions, took messages, and transferred calls as needed.
Big Lots, Ypsilanti, MI
11/2006 - 10/2007 Cashier
Operated computerized cash register. Handled cash, checks, and credit card transactions. Counted and balanced cash drawer. Provided prompt, courteous, and accurate customer service. Maintained cleanliness and organization of work area. Assisted customers with product selections and purchases. Stocked products on store shelves.
Carleton Construction
8/2002 – 10/2005 Secretary
Clerical, Office work, Filing, Answering phones, Kept a clean office space, Paperwork, Assist with marketing aspects.
EDUCATION
High School Diploma
Major: General Studies

Tecumseh High School, MI
Certificate of Completion
Major: Administrative Assistant

Washtenaw Community College, MI
