              RICHARD (RICK) L. GAVIN
1123 Four Leaf Lane  (  Hollidaysburg, Pennsylvania  16648 ( 814.502.2149  ● Email: gavs2332@hotmail.com

CAREER OBJECTIVE
A Position in Management 
SUMMARY OF QUALIFICATIONS

 Offering a strong professional background in management, operations, and energy resources . . . Well developed verbal and written communications skills with the ability to communicate effectively with employees, co-workers, management, and vendors...
 Analytical: Able to evaluate and effectively determine solutions 
PROFESSIONAL WORK HISTORY

THE HITE COMPANY









1990 – 2012

Energy Resource Group Operations Manager, 2012

· Managed a program placing consigned inventory at key job site locations in custom-designed mobile/shipping containers for on-demand order fulfillment resulting in an additional $350K in sales
· Managed a field sales team performing energy-saving lighting audits resulting in customer rebates 
and savings
· Ensured that all areas of truck operations were in compliance with USDOT regulations

· Chaired and conducted monthly safety meetings while ensuring a safe and productive working environment for all employees
· Functioned as the Chairman for the 50th Anniversary event accommodating over 300 individuals 

· Planned and organized the annual company service awards events as well as code seminars 


Director of Human Resources, 2011

· Maintained an up-to-date understanding of FMLA, 401K, Loans, and medical benefits while ensuring 
that all employees were aware of all availability, changes, and options
· Performed employee interviewing, hiring, and termination as needed including retaining 

employee applications and other documentation 

· Followed proper and legal procedures for all hiring and termination


Director of Operations, 1998 – 2010

· Functioned as Corporate Communication Liaison for 23 branch operations in addition to assisting with new location set-up and inter-company staffing for each location 

· Directed corporate store managers with annual business plans and capital equipment requisitions 
· Created inter-company store meeting templates for branch locations as well as overall branch locations appearance and organization reports

· Wrote and implemented company-wide policies, processes, and procedures 

· Designed, planned, and coordinated new and existing facility upgrades within the company 

· Oversaw the corporate vehicle allocation of 50 vehicles including signage as well as ensured that 
all USDOT regulations were being accurately followed ensuring complete fleet safety management 
Store Manager, 1990 – 1997 

REESE ELECTRIC SUPPLY, INC. (Purchased by The Hite Company)


1986 – 1990

Vice President & Purchasing Manager, 1986 – 1990
· Managed and tracked all purchasing maintaining and stocking  $500K in inventory
· Oversaw the transition of the store from its original site to a newly renovated store
GEARHART-OWEN INDUSTRIES (now Halliburton Services)



1977 – 1986 

District Manager Williston, North Dakota
· Oversaw a 23-employee district office in addition to four-field service digital well logging 
units including perforating and hard-rock core sampling
· Maintained an extensive knowledge of oil well drilling and operational methods including 
· systems and logistics within Marcellus Shale in Pennsylvania as well as Bakken Shale in ND
· Promoted from Field Engineer to Sr. Field Engineer to District Manager
EDUCATION
· 
West Virginia University, Bachelor of Science in Forestry & Parks and Recreation


1977
