Geanetta Gavin
1712 N. Meade, Chicago, IL 60639
Phone: 773-699-6969
E-mail: clarknetta@yahoo.com
 
OBJECTIVE
An enthusiastic and hardworking individual seeking a position where I can utilize my work experience and be creatively involved with systems that effectively contributes to the growth of an organization. I am results-driven, work well under pressure, and multi-task.

SKILLS
- Leadership			- Critical Thinking			- Inventory		
- Communication		- Food Processing			- 	
- Mail Machine			- Quality Control			- 
 
EXPERIENCE
Motorola - Schaumburg, IL                                                                   		         02/2013 – 09/2013
Material Handler
· Picked and packed products. 
· Counted, weighed, and recorded materials moved, handled, or shipped. 
· Prepared materials for shipment by wrapping and labeling shipments. 
· Entered and updated records.
  
Eli’s Cheesecake - Chicago, IL                                     				         12/2010 – 10/2012
Food Production
· Operated mechanical equipment to produce food products.
· Handled, wrapped and placed food products into protective packaging.
· Used proper sanitation methods to handle and prep food.
· Checked container weights, dates, and labels for accuracy and recorded data in logs.
 
Streamlight - Bensenville, IL                                                                                           08/2010 – 10/2010
Bulk Mail Clerk
· Operated the mail meter machine. 
· Metered, received, sorted, processed and routed outgoing mail.
· Ensured sufficient postage was attached, lifted large containers of mail and operated equipment.
· Prepared and processed paperwork for mail services, maintained records and material.

Harvest Food - Cicero, IL                                                                                	         08/2009 – 07/2010
Food Handler / Food and Beverage Production
· Handled, wrapped and placed food products into protective packaging.
· Inspected food and beverage items using proper sanitation methods.
· Transported material supplies and finished goods through the facility. 
· Cleaned up and disposed of garbage in proper containers or designated areas.

United States Postal Service (USPS) - Palatine, IL                                                         10/2008 – 05/2009
Mail Handler   
· Prepared, sorted and separated mail from trucks and conveyors for dispatch to units. 
· Dumped mail from sacks for distribution processing, and carried mail to staging area. 
· Scanned and weighed mail by hand. Operated an optical character reader and bar coded sorter.
· Examined and inspected items for defects, and reported damage. 

Denman Linen (Healthcare Services) - Quincy, IL                                             	         07/2006 – 04/2007
Laundry Operator
· Sorted soiled hospital linen into appropriate classifications. 
· Transported linen to the laundry facility using protective gear and standard safety precautions. 
· Operated washers, dried, ironed and folded linen. 
· Recorded information onto production sheets.
 
EDUCATION
Art of Living – Chicago, IL                            					         09/1994 – 05/1998
High School Diploma

REFERENCES
Available upon request.


