Myra L. Garner
1151 E. 1st Avenue Apt. 1537
Broomfield, CO  80020
Cell # (303) 653-1020
E-Mail:  myra.umaguing@gmail.com

Professional Objective
I am seeking a position that will provide a challenge to my existing skills with an opportunity to grow personally and professionally.

Highlights of Qualifications
· Ability to work well with others as a leader or team member
· Strong work ethic
· Willingness to learn new skills, adopting them quickly
· Highly-motivated and goal-oriented

Education
2005-2008		Johnson & Wales University					Denver, CO
· AS, Baking and Pastry
Work Experience
08/23/2012-Current           Men’s Wearhouse                                                                             Broomfield, CO
· Maintain & update in-store rental/sales information and supplies
· Assist in the tailor shop as directed and follow all alteration appointment procedures

07/19/2012-02/2013           Sunglass Hut                                                                                      Broomfield, CO
· Provide customer service to potential clients by assisting them in choosing the right product based on their needs.
· Open/close kiosk
· Assist in re-stocking of product merchandise and product daily counts

08/2011-05/11/2012	Sodexo @ Colorado School of Mines				Golden, CO
		Einstein’s Bros. Food Prep/Grab & Go
· Bake and prepare an assortment of bagels, muffins, and cookies as needed 
· Prepare Grab & Go items such as yogurt parfaits, fruit cups, sandwiches and salads 

02/2009-05/2011		Aramark @ Colorado School of Mines				Golden, CO
			Einstein’s Bros. Food Prep/Grab & Go
· Bake and prepare an assortment of bagels, muffins, and cookies as needed for 
· Prepare Grab & Go items such as yogurt parfaits, fruit cups, sandwiches and salads 

Spring 2008		Frasca Food and Wine						Boulder, CO
			Pastry Internship
· Produced a variety of hand-made desserts, ice creams and sorbets on a day-to-day basis
· Produced artisan baked goods 
· Assisted kitchen chefs with various tasks such as making stock, vegetable preparation and garnishes





[bookmark: _GoBack]05/2007 – 12/2007	Westin								Westminster, CO
			Cook III
· Prepared assortment of pastry items for banquet parties ranging from 10-300 people
· Assisted in plating and garnishing of multiple desserts
· Prepared cold salads and fruit & cheese plates to accommodate up to 300 people


11/2006 – 12/2006	Broomfield Event Center						Broomfield, CO
		Cook I
· Prepared cold salads, fruit and cheese plates
· Assisted in plating and garnishing of desserts

11/2005 – 01/2006		Restoration Hardware						Denver, CO
		Sales Associate (seasonal)
· Served customers by directing walk in traffic to the appropriate products, assisted customers in coordinating items, as well as giving them additional decorating ideas.

08/1999 – 11/2005		K&R Law Group LLP						Los Angeles, CA
		Accounting/Billing Clerk
· Assisted attorneys and staff personnel regarding billing entries into computer system (using TABS)
· Responsible for tracking and inputting staff timesheets into payroll system
· Prepared and processed monthly invoices 

08/1997 – 08/1999		Smith Barney							Los Angeles, CA
		Assistant Operations Manager
· Assisted the Operations Manager in day-to-day management of the back office
· Filled in for various back office positions such as New Accounts, Branch Cashier, Margin Clerk, and Wire Operator
· Communicated with Smith Barney Regional, clients, financial consultants, and staff regarding account status, operational procedures, and SEC compliance issues
References:  Furnished upon request

