Stephen E. Garlick, Jr.
    169 Hatfield Street Pawtucket, RI 02861       
sgarlickjr@my.uri.edu
(401) 864-3573

Education    


University of Rhode Island, Kingston, Rhode Island

May 2012

Bachelor of Science in Business Administration 


Major: Supply Chain Management 
GPA-3.0/4.0 
Employment

Zapp East






October 2012 to Present


Shipping and Receiving Clerk





Foxboro, Massachusetts
· Prepare shipments for postal or commercial conveyance; select appropriate shipping container; pack items to ensure safe delivery. 

· Prepare bills of lading; check items to be shipped against work orders to ascertain that quantities, destination, and routing are correct. 
· Receive and unload incoming materials and compares information on packing slip with purchase order to verify accuracy of shipment; may process return shipments from customers.
· Follow established departmental policies, procedures, and objectives, continuous quality improvement objectives, and safety, environmental, and/or infection control standards.

· Confer or correspond with establishment representatives to rectify problems, such as damages, shortages, or nonconformance to specifications.

· Kept warehouse items neatly organized to facilitate ordering of new inventory.

Community College of Rhode Island  



September 2004 to Present
Lifeguard








Lincoln, Rhode Island
· Performs all lifeguard responsibilities including monitoring pool activities, applying first aid, and performing water rescues as necessary.
· Keeps the management well informed of pool maintenance needs including cleaning, chemical adjustments, and repairs.
· Ensures that aquatic programs are occurring as desired and assists with the overall management of swimming events.
Department of Environmental Management 
 

June 2004 to September 2012
Lifeguard Captain






Lincoln, Rhode Island
· Following emergency action plan and procedures in the event of an emergency.
· Supervised lifeguards and staff.
· Orients and instructs new lifeguards to procedures and regulations.
· Examined injured individuals, and administer first aid.
· Ensured that all rules and regulation pertaining to swimming are followed by all.
· Answered a wide variety of calls and complaints involving disorderly conduct, automobile accidents, theft and similar activities.
· Assists with the scheduling of lifeguards to ensure that adequate coverage of beach area are maintained during operating hours.
Additional Qualifications
· University of Rhode Island Supply Chain Management Club 
· Proficient in MS Word, Excel, Power Point, Access, and SAILS(ISCO)
