 


Jill Garcia	
113 King Avenue Johnstown, Co. 80534   970.301.5486	  ranae7711@aol.com	
                                                                           


EDUCATION 
[bookmark: _GoBack]Bachelor of Science in Accounting					                     Graduated: September 24, 2013
Colorado Technical University, Colorado Springs, CO.
· GPA: 3.78/4.0
· Intermediate Accounting I, and II, Financial Management, Introduction to Tax, Management in International Management, Introduction to Managerial and Cost Accounting, Advanced Accounting, Cost Accounting, Global Managerial Economics, Human Resource Management.


Associate of Science in Accounting	Graduated: March 28, 2012
Colorado Technical University, Colorado Springs, CO
· GPA: 3.54/4.0
· Accounting I, II, and III. Computerized Accounting. Financial Statement Analysis, Intro to Business Law, Management Fundamentals. Spreadsheet Applications, Intro to Project Management, Personal Finance Concepts.


EXPERIENCE   
Sales Associate
Kay Jewelers Fort Collins, Co. 	July 2012 - March 2013
· Providing Customer Service
· Inventory Control
· Prepared store for special events and sales promotions.
· Trained new employees.
· Cash Register skills and money handling.


Certified Nurse Aide	October 2009- July 2012
Columbine Health Systems Loveland, Co. 
· Worked with elderly learning hospitality and customer service skills
· Excellent communication skills
· Organization
· Shadowed by prospective certified nurse aides to show and train them in the skills necessary.


Crew Trainer/ Manager	August 2004 - October 2009
McDonald's Johnstown, Co. 
· Handled cash register, money handling.
· Organizational skills and keeping a well-kept up store.
· Trained new employees on store policies and tasks to be completed.
· Employee of the Month award
· Observed and helped employees, assigning positions and jobs to be accomplished.

Skills
· Excellent written and verbal communication.
· Knowledge of Microsoft Word, Excel, PowerPoint
· Desire to succeed.
· Motivated to learn and can do so quickly.
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