
Antonia Garcia
4187 W. 72nd Ave., #C-103 ▪ Westminster, CO 80030 ▪ Mobile: 720-495-8031 ▪ antoniagarcia8482@gmail.com
  Profile  
​Medical Assisting student seeking a position where my detail orientation, customer service skills and dedication, combined with my training and education will prove to be a valuable asset. 

​

	· ​EKG

· First Aid

· Injections

· Throat Cultures

· Urinalysis

· Wound Dressing

· GYN Setup

· Vital Signs 
	· ​Phlebotomy

· Room Patients

· Medical Terminology

· Appointment Setting

· Pharmacology

· CPR Certified

· HIPAA Certified

· OSHA Certified 
	· ​Medical Charting

· Filing

· Typing

· CPT Coding

· ICD-9 Coding

· MediSoft Systems

· Microsoft Excel

· Microsoft Word 


​
Education  
Medical Assisting, March 2013

​Everest College- Thornton, CO

​*President's List, 4.0 cumulative GPA
​
Employment  
Lakewood Medical Center  Lakewood, CO
February to March 2013

Medical Assistant Extern (200 hours)
· ​Roomed patients, took vitals, gave injections, drew blood and assisted with minor surgeries
· Performed EKG’s, treadmill tests, urinalysis, ear irrigations, throat cultures and set up sterile trays
· Charted patient results in EMR, drew up medications, prepared and sanitized rooms and equipment
· Answered phones, checked in patients, faxed, scanned documents, called in prescriptions and verified medications
Always Clean  Denver, CO
2008 to 2011

Housekeeper
· ​Traveled independently to assigned homes to clean bathrooms, kitchens, bedrooms, living rooms and more

· Vacuumed, swept, mopped and scrubbed floors; dusted, took out trash and cleaned hard surfaces

· Was responsible for organizing and doing laundry as requested

​
Merry Maids  Denver, CO
2009 to 2010

Housekeeper
· ​Traveled with a partner to assigned homes to clean bathrooms, kitchens, bedrooms, living rooms and more

· Vacuumed, swept, mopped and scrubbed floors; dusted, took out trash and cleaned hard surfaces

· Was responsible for organizing and doing laundry as requested 

​
EZ Pawn  Commerce City, CO
1999 to 2000

Senior Sales & Loan Representative
· ​Supervised employees, opened and closed the store; greeted customers and assisted clients with their loans

· Priced, tagged and sold merchandise; organized and cleaned sales floor

· Processed payments, handled cash, made bank deposits, managed safe and counted drawers

​
References are available upon request.
