Rhonda GALLEGOS

    

Objectives
I HAVE BEEN A COSMETOLOGIST FOR 27 YRS.WITH EXPERIENCE IN MANAGEMENT, ACCOUNTING, AND CUSTOMER SERVICE. I WOULD LIKE TO GO INTO A DIFFERENT FIELD IF GIVEN THE OPPORTUNITY. I AM WILLING TO TRAVEL OR RELOCATE.FOR A JOB.
Education
BOULDER VO TECH
1992 ACCOUNTING AND COMPUTER OPERATIONS
· CERTIFICATE IN ACCOUNTING AND COMPUTER OPERATIONS
SHARON DORANS
1986 COSMOTOLOGY
· STATE BOARDS LICENSE IN CO. AZ. NV. NC
 Experience
SUN MAINTANENCE
  HANCOCK STREET BULLHEAD CITY, AZ.
SECRETARY 07-2011 – 06-2013
ANSWERED MULTI-LINE TELEPHONE, MADE APPOINTMENTS . KEPT TRACK OF THE LEGAL FILES AND CONTRACTS.
ALL ABOUT ME SPA AND SALON
  CASINO DR. LAUGHLIN, NV
COSMETOLOGIST 01-2010 – 07-2011
OPENED AND CLOSED THE SALON. KEPT TRACK OF MONEY GOING IN AND OUT OF CASH REGISTER. HELPED CUSTOMERS. DID PEDICURES, MANICURES, AND HAIR CUTS, PERMS, AND COLOR.
APPLE HAIR CUTTERS
  HIGHWAY 95 FT MOHAVE, AZ.
HAIR STYLIST 12-2008 – 12-2009
ANSWERED TELEPHONE, MADE APPOINTMENTS-DID HAIRCUTS,CLIPPER CUTS, PERMS, COLOR.
 Skills
· [bookmark: _GoBack]OPEN OFFICE-MICROSOFT OFFICE-WORD-EXCEL-POWERPOINT-LOTUS 1-2-3 . 10 KEY BY TOUCH.
· HAIRCUTS,RAZOR CUTS-COLOR-HIGHLIGHTS-LOWLIGHTS-PERMS-SPECIALITIE WRAPS-PEICURES-MANICURES-BRAIDS-UP-DO’S
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