Frederic Stephen Meehan (Steve)
22 Hancock St.
Reading, Ma. 01867
Cell: 781-439-7053
Home: 781-944-2108
Stevemeehan22@verizon.net

PERSONAL SKILLS

· Microsoft Office Products-Word, Excel, Powerpoint
· Logistics Software
· Excellent Written and Oral Communication and Organization Skills
· Customer Service
· Purchasing, Receiving & Invoicing
· Ethical, Reliable, Enthusiastic, Self Motivated Team Player
· Focus on Continuous Improvement
· Internal Auditing
· Process Mapping
· Training
· Knowledge of Capital and Expense Budgets
· Property Management  


PROFESSIONAL EXPERIENCE
National Auto Parts of America (NAPA)
November 2013-Present
Store Warehouse and Delivery Driver-Part Time
· Auto Parts Inventory Specialist
· Auto Parts Delivery Driver 

Holovak & Coughlin Sporting Goods   
July 2003-June 2013
 Logistics and Inventory Manager
· Managed and delivered  sporting goods and uniform orders for both team and individual customers
· Developed system for efficient incoming and outgoing shipping, receiving and inventory services
· Managed major sales efforts and liquidation requirements for overstock and obsolete equipment and clothing goods
· Developed and instituted high quality customer service initiatives within organization
· Coordinated significant improvements in pending order system and claims processes
· Implemented and managed incoming and outgoing claims process 
· Improved and maintained physical building environment including warehouse storage.


Reading Memorial High School
2006-2009
Freshman Girl’s Basketball Coach

Verizon Information Processing Services-VIPS
1998-2003
Staff Manager-VIPS
· Developed key common practices and procedures throughout VIPS resulting in ISO9002 Standard Certification during two major mergers with Bell Atlantic and GTE
· Developed training package and implemented training for entire VIPS organization to ensure readiness for ISO 9000 audits throughout VIPS nationwide
· Created and implemented incentive program motivating numerous continuous improvement efforts throughout the organization 


EDUCATION

Emmanuel College – Boston, Ma.
Bachelor’s Degree Business Administration 

AWARDS

Verizon Excellence Award 2002
Largest ISO 9002 Certification Worldwide
Community Parish Nursing
Volunteer Extraordinaire in Community Service Award 2004

COMMUNITY SERVICE/VOLUNTEER

Town Meeting Member- 6 Years
Board of Cemetery Trustees -6 Years
Girl’s Recreation Basketball Program-Coordinator 14 Years; Coach 6 years
Reading United Soccer League-Board Member 2 years; Coach 4 years
Reading Softball League-Board Member 3 years; Coach 5 years 
Parish Nursing Volunteer- 3 years 
[bookmark: _GoBack]PTO Fundraising Committee –Joshua Eaton School 2 years 
