                           Lindsay D. Fox                        


                   (720) 480-7861 / LindsayDFox@gmail.com / www.linkedin.com/in/lindsaydfox                   
Skills and qualifications
Excellent communication skills, prioritizing and multi-tasking, hard working and motivated, proficient in all Microsoft Office suites, adept at multiple applicant tracking and computer sytems.
Experience

DaVita Dialysis Corporate, Lakewood, CO





       (07/2012- Present)

Contract Associate Recruiter for DaVita Corporate

· Manage 35-40 open requisitions at one time for the North Star division of DaVita, 

      which includes 90 dialysis clinics in the states of Oregon, Washington, Utah, and Idaho

· Post new positions in candidate tracking system, Taleo. Filter through applicants to

determine if they are qualified

· Source candidates using various search tactics and networking tools. 

· Conduct 5-10 phone interviews per day, send out candidate assessment, and 

share candidate information with Hiring Managers if candidate passes assessment 

· Work with Facility Administrators and Hiring Managers to coordinate in person 

interviews, extend offers, and get set up with hiring process with Work Day application

Aerotek Staffing, Denver, Colorado 







    (2011-2012)
Technical Recruiter for Engineering Division
· Sourced resumes, screened applicants, made 40-70 outbound cold calls each day
· Conducted several in person and over the phone interviews, reference checks and candidate 

submittal packages each day
· Quickly became the “top activity recruiter” having entered 25-30 new candidate profiles each week
· Focused on multiple requisitions that consisted of a wide variety niche specific fields and skill sets
· Generated $4,000 for the company on a weekly basis
· Member of the “Buddy On Board Team;” a system developed to ensure each new employee 
received proper welcoming and training
· Ran new employee orientations; conducted paperwork sessions and clearly explained pay and benefits
Childcare, Santa Rosa, California

                                                                           (2010 - 2011)
Childcare/Nanny, CPR Certified
· Provided care for two young children

· Tutoring services for a dyslexic child and ADHD child, cooking, cleaning and transportation

Big 5 Sporting Goods, Rohnert Park, California

                                                   (2009 - 2010)
Sales Associate/Cashier
· Cashiering and “Add on” sales at register while providing exemplary customer service

· Responsible for training new cashiers and sales associate on sales process and computer systems

Soccer Post, Laguna Hills, California






        
   (2006 – 2007)
Sales Associate
· Cashiering and retail sales while providing top-notch customer service

· Team purchase orders through outside vendors

· Merchandising of new products and clothing with product training and knowledge

Chick’s Sporting Goods, Ladera Ranch, California





    (2004 - 2009)
Key Person/Sales Associate/Nike Specialist
· Managerial Duties in the absence of a manager

· Commissioned retail sales, product merchandising and exceptional customer service

· Interviewed and trained new employees on sales process and computer systems
 Education
Sonoma State University, Rohnert Park, Ca 





               (2008 - 2010)
      Bachelor of Science – Psychology 

· Dean’s List Student 2009-2010
Saddleback College, Mission Viejo, California




               (2005 - 2008)

      Transfer Student – Liberal Art and Sciences

· Psychology Emphasis
Community Involvement and Activities

      

Habitat for Humanity by Saddleback Church 

Birth Choice Health Clinic 

Tierra Nativa of Mission Viejo

Christian Student Athletes (CSA)

Peer Assistance Leadership (PAL)

