Sean Foster
1905 Griffith Place Longmont, CO 80501 
641-210-2794   seanfoster07@hotmail.com
Profile
[bookmark: _GoBack]Seeking greatest opportunity to utilize my previous skill set and learn what is needed to carry out the tasks of a new position.
Experience
· Manufacturing Rep, Noble Engineering, CO-April 2012-Present
· Responsible for production and shipment of company product.
· Maintaining accurate documentation of company product
· Collection Representative, IC System; Mason City, IA-May 2008-Dec 2011 
· Help business’s acquire, maintain and develop customer relations
· Interact with customers to resolve issues with bills, settling accounts, and improving credit
· Performing write-offs
· Provide best customer service to clients
· Efficiently execute tasks within FDCPA and state guidelines
· Maintain over 250+ calls per day
· Server/Bartender, Prime N’ Wine; Mason City, IA-2007-2008
· Serve food in timely manner
· Bartend when needed
· Complete understanding of food and beverage
Education
• NIAC C 07’
Skills
• Able to provide great customer service
• Excellent ability to maintain high degree of precision and accuracy
• Excellent communication and writing skills
• Proficient in MS Word, MS Excel, MS Office, PowerPoint, and internet
• Hardworking and detail oriented
• Self motivated- able to carry on tasks with little direction
References
• Available upon request
