 Georgia Foster 

                                                            705 South Snelling, Saint Paul MN, 55101
	
	Foster_career@yahoo.com
            (651)239-8612
	






              Career overview
I am seeking a position where I can succeed and grow in a professional environment. I have 5+ years experience, working in a fast paced environment, as a solid team player and providing excellent customer service.  I am enthusiastic and committed to customer service. I always try to lead by example to ensure the execution of all safety, security, quality and operating procedures and policies.
                                                                              Core Strengths

· Strong Organizational Skills

· Listening Skills

· Excellent Communication Skills

· Fast Learner

· Customer Service

· Telephone Inquires

· Cashier management 

                                
                                                                 Accomplishment

· Consistently received positive feedback from customers, fellow employees and managers.

· Handling guest complaints, maintaining a positive attitude.

· Recipient of Red Dot customer representative award from Target

· Recipient of Otto Bremer Safe zone grant for continuing college education and excellence within peer community
Employment

Divine Health Care 
Personal Care Attendant 






             01/2012- 5/2013
 Duties include going to a resident house cooking, cleaning, bathing, and running errands if need, and help with medicine. I also was hired as a home maker. I have one client with Divine Health Care. 
Super America -St. Paul, MN





           03/2010- 05/2011
Customer Service Representative, 
Read and interpret documents such as rules, operating and maintenance instructions, and procedure manuals Write routine shift reports, speak effectively before customers and associates add, subtract, multiply, and divide in all units of measure, using whole numbers.
Amy Johnson Resident- St. Paul MN                                                        10/2009 -02/2012
                                                                                                                              
Medical Assistant, 




  
 Duties include bathing and dressing my residence, set up and pass out meds, help with physical training, make doctor appointment, give injection, give o2 stats, file paper work, laundry, and chart on every resident, clean home, set up kitchen for breakfast and give report.  
Wendy’s- Minneapolis MN   





         11/2006-09/2009
Cashier
Take orders from customers at counters or drive-through windows at the restaurants. Pick up the ordered beverage and food items, serve them to a customer, and accept payment. Cook and package food, make coffee, and fill beverage cups using drink-dispensing machines. 

                                                                    Education and Skills
Everest Institute – Medical Assistant  
High School for the Recording Arts 2008 GPA 3.2
