	 6-2013 - Present	Express Employment Professionals
		Aurora, Illinois
	Machine Operator
· Set-up, operate, and change-over machines in the manufacturing of railroad car parts which include extruding, saw-cutting, and pressing molds
	6/2011 – 3/2012	Bison Gear & Engineering
		St. Charles, Illinois
	Assembly
· Built 60 series gear motors according to shop order and blue print specifications
· Tested every motor and repaired any motor failing quality standards
· Prepared product for shrink wrapping, boxing, and shipping
· Trained temporary and permanent employees on the 60 line
	2/2009 – 6/2011	Sow-A-Seed Outreach
		Aurora, Illinois
	Volunteer (Seasonal)
· Organized charitable community events
· Chaperoned under-privileged youth on fun and educational outings
· Processed clients for intake
· Answered phones setting up appointments and fielding questions on the intake process
	10/2006 – 2/2009	Select Remedy
		St. Charles, Illinois
	Logistician
· Initiated efforts to resolve any issues that jeopardized project management’s role in the manufacturing process or the customer account relationship
· Tracked daily product completion, postage funds usage, and inventory depletion for several high profile customer accounts
· Represented the facility on conference calls among company sites throughout the U.S. and top customer accounts
· Compiled a multitude of information for quarterly and annual business reviews
· Attended to detail and identified errors in account project management processes and accounting practices
	3/2006 - 9/2006	The Hertz Corporation
		Aurora, Illinois
	Management Trainee
· Collaborated with insurance companies, auto body shops, and car dealerships/service centers
· Captured large amounts of business through inside and outside selling: offered quotes for car rental services and options for rentals
· Oversaw the daily completion of reports concerning business activities: detailed fleet information regarding the amount of vehicles on/off rent, the scheduled preventative maintenance due, and the revenue/depreciation generated per vehicle
· Managed the depreciation per vehicle in conjunction with establishing car rental rates in efforts of optimizing profit
	8/2005 - 9/2005	Tippmann Construction, Inc. via Accountemps
		Fort Wayne, Indiana
	Accounts Payable/Construction Accountant
· Processed purchase orders and invoices
· Tracked thousands of dollars in weekly, employee expense reports
· Reconciled several multi-million dollar checking and money market accounts
	7/2005 - 8/2005	North American Logistics Worldwide via Pro Resources
		Fort Wayne, Indiana
	Call Coordinator
· Mastered many in-house computer applications
· Diagnosed and solved issues with orders and shipments
· Provided superb customer service
	8/2004 - 5/2005	Indiana Institute of Technology
		Fort Wayne, Indiana
	Resident Assistant	
· Monthly programmed and supervised students’ social activities
· Enforced residence hall and university policies
· Combined enforcement efforts with security officers and remained on call during nights
· Counseled peers in contemporary, social issues

