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Littleton, 80127, Colorado, US 
Mobile Phone: 720-296-7455 
Secondary Phone: 
E-mail: klfordham@hotmail.com 

OBJECTIVE
Worked for family owned business for over 9 years, doing everything from customer service to dispatching, to being the office manager and eventually the bookkeeper. Knowledge of microsoft office programs and great customer service experience. Interested in pursuing a position that allows me to work from home, part time to start.

WORK EXPERIENCE
Bookkeeper
April 2003 - August 2012 
Benjamin Franklin Plumbing | Denver, CO 
Construction - Residential & Commercial/Office



Customer Care, Quick Books, Microsoft Excel, Microsoft Outlook, MICROSOFT WORD, Answering Phones, Dispatch, Some Marketing, Creative Ad Design, 

EDUCATION
Some College Coursework Completed, Psychology, Sociology, 
August 2002 - I have not graduated 
Metropolitan State College | Denver, CO 

LANGUAGES
	English
	Fluent



INTERESTS
Spending time with my Husband and 1 yr old Daughter , Camping , Hiking/Walking , Coffee/Tea with Friends , Ballet Barre Fitness Class 

REFERENCES
Casya and Drilon Doda
303-917-7922
Personal

Sara Jusseaume
415-254-4181
Personal


