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3month/émonth Evaluation for Eniplayees in a New Position

Employee Name: D',tr_l}: g:l Volkerts Departmen;:a Grind
JobTitle: Oy nl -+ oo ErKom | Hire Date: e L
Supervisor™ (Yo~ I [ jesier Evalisation Perlod: =y = 4RO hr S
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Ati:en dan EE- T e Reports Fnrall scheduled shifts at the E( [ [
scheduled stert time
» Notifies supervision in advance if .
unabia to report to work as ) ,ﬁ L] (|
scheduted
Communication » [ffectively exchanges information, EX r .
written or verbal, with all types of / o
personnel ’
«  Communicates information % ! : O
accurately, timely, and respectiully o
lob Skills and » Able to grasp new concepts and 0 El o
Ahility to Learn applias them o the job ...
» Demonstrates technical 0
understanding of the job L .EF\ ’
*  Asks guestions to confirm o O
undarstanding of concepts E}
Work Quality and | «  Operates systerns and equipment @’ = O
Ability to Follow properly @ ] O
Work Instructions { «  Follows work procedures () » O
i + Follows through on tasks T E,af s O
Safety and OA- » Follows alt Safety policles ﬁ O O
Food Safety + Watches out for others %) O O
Awaraness
» Follows all QA B Faod Safety O -
Awarenass policies & procedures ﬁ
TeemWorkand | «  Able to get along with others and ;ﬂ 1 [
Initiative help them complete tasks
+ Does work without belng constantly I‘B’ [l Ll
reminded
*  Fits into the norms and expectations )&f l| =
of the organization.




Please answer the following queﬁiﬂns below:

Are additi rsnurces!toals ne?

Have

N
additional resourcesftools that the employee
requasted been provided?

Are there any barriers or obstacles to successfully
perform the work?

If obstacles or barriers exist, what has been dong
to elimlnate them?

For Employees at their 3 month and 6 month milestone, please mark one:
Employee is making progress and meeting performance expectations
[} Employee is not making progress and is not meeting petformance expectations

" Eupenrisnr Comments
{if Not-Acceptable Is marked for any Task, specific exomples must be provided} 5

Improvk on 5Lﬁnm‘ﬂj AND §rf@ip »

Employees Comments

This Evitluotion kas been revigwed with me on this dote.

Employea Signature: Date:
,/8 g S, -2 - {b
Supervizor Signature:
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PAYROLL CHANGE REPORT

Today's Date: 33112015 Effective Date:  4/5/2015
Hire Date; 12/22/2014 Hours Worked: 460.00
Employes's Name: Dznial Folkerts
iDepartment: Grind-Floor Person
CHANGE (3} FROM TQ
X |Rate $9.00 $9.25
Shift Differentlal — ~
Total .00 $4.25
REASON (8) FOR THE CHANGE (S}
X 1Seniority Ingrease (Circle One) {90 Eaz/ GMonth | tYear | 11/2¥ear| 2 Year | Anhnual
X |Merit Increase
Other
ADDITIONAL COMMENTS
7
Authorized by: / Date: é‘// /Kg—
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(GM Authorization)




