	Tanya Foged
8489 Canyon Rim Circle Unit 305
Englewood, CO 80112

	(308) 325-2254
tjfoged@hotmail.com

	EDUCATION
	Diploma in Business Accounting from Central Community College
CNA license

	WORK RELATED SKILLS 
	· MS Word                                                
· Access
· PowerPoint
· Excel
· QuickBooks
· Records Management
· College Accounting/ Accounting Concepts and Application
· Medical Terminology
· Business Math


	EMPLOYMENT HISTORY
	Sweets & More                                                                       Cozad, NE
                                                                                             12/2011-09/2012
· Welcomed customers with a friendly smile
· Served as part time waitperson and cashier
· Provided excellent customer service 

Tenneco Automotive                                                            Cozad, NE
                                                                                            04/1981-08/2010
· Operated various machines and equipment
· Assembled parts for the inside of shock absorbers
· Served as team lead on the safety committee
· Worked within a team environment  to achieve our daily goals
· Functioned as a Quality Auditor which included reading blueprints, using several gauges to measure parts, converting metric dimensions to English, using the copier, and entering data into the database.
· [bookmark: _GoBack]Served as team lead for several different problem-solving committees.




	
	





