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	Experience 
	
Brown Printing Company
January 2013 – December 2013            Receiving/Insert Control                   Woodstock, IL

Responsible for all duties regarding receiving and warehouse control
     during assigned shift hours.

Other World Computing
	March 2011 - May 2011
	Assistant Warehouse Manager 
	                                Woodstock, IL     



	Supervision of 3 direct reports and 20 indirect reports.
Management of distribution warehouse operations for two shifts. 




	Created and delivered two detailed Safety Program presentations




Food Warming Equipment
	October 2006 - November 2010
	Inventory & Warehouse Manager 
	Crystal Lake, IL



	Management of all warehouse operations (included inventory control). 



	Direct supervision of all incoming materials. 



	Direct supervision of all Material Handlers. 



	Direct control of off-site warehouses. 



	Material needs planner. 



	Creator and manager of First-Aid Responder Team.



	




	
	



	
	Cardinal Health – Contract Packaging 
	August 2003 - January 2005
	Lead Material Handler / Receiving Supervisor 
	Woodstock, IL



	Direct supervision of incoming material. 



	Initial quality inspection. 



	Supervision of material handlers. 



	Direct Control of material movement from initial receiving, through warehouse to assembly and then to shipping. 



	Direct responsibility for maintaining inventory data accuracy. 



	Coordination with Purchasing regarding vendor issues. 



	Material needs planning.



	






	
	Bell Flavors & Fragrances
	November 1999 - October 2002
	Purchasing Coordinator 
	Northbrook, IL



	Purchasing of raw materials. 



	Contacts with all vendors for quotes, material specifications, general material availability information, requests for samples. 



	Main interdepartmental contact for Purchasing. 



	Review and updating of all vendor files. 



	Creation and / or maintenance of departmental spreadsheets. 



	Review and analysis of MRO and all open order reports for reorder and order status. 



	Review and resolution of all receiving and invoice discrepancies. 



	Analysis and resolution of inventory discrepancies.



	






	
	
Douglas Ace Home Center
	February 1996 - October 1998
	Stock Manager 
	Naperville, IL



	Receiving and verification of all incoming materials. 



	Supervision of stock clerks. 



	Replenishment supervision for five departments. 



	Discrepancy investigation and resolution.



	






	
	Palindrome Corp
	July 1994 - January 1996
	Materials Mgmt.  
	Naperville, IL



	Warehouse operations Supervisor.
Responsible for building and maintaining inventory accuracy. 



	Material needs planning. 



	Supervision of off-site storage. 



	Maintaining inventory data systems integrity.



	






	
	AGCO - Parts Division
	April 1992 - June 1994
	Inventory Control  
	Batavia, IL



	Daily placement and expedition of purchase orders. 



	Daily meetings with purchasing to review current issues. 



	Material planning for regional warehouses. 



	Discrepancy investigation and resolution.



	






	Education 
	
	






	
	Northeastern Illinois University
 2003
	Bachelor of Arts,
Business Administration
	 
	Grayslake, IL Campus



	






	
	American Production and Inventory Control Society
	2005
	 
	Crystal Lake, IL



	Certificate In Production & Inventory Management



	






	
	
	






	Skills
	
	



	



	Qualified Counter Balance Forklift Operator (LP or electric). 



	Qualified Walkie Pallet Truck Operator. 



	Qualified Stand-Up Reach Truck Operator.
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