Callie A. Fiddes
5693 E 121st Pl
Brighton, CO 80602
720-298-6781
CallieFiddes@hotmail.com

 Objective: Seeking a position where my communications and public relations skills can be utilized to allow me to integrate my interpersonal skills, writing capabilities, and media relations expertise to promote growth throughout the organization.
Education:
Metropolitan State College of Denver
Major: Communications with an emphasis on communication theory
Minor: Public Relations

Experience:  
Columbine Dermatology                               Medical Receptionist
02/2004-02/2011
06/2001-08/2003
· Developed and produced employee procedure manual.  
· Assisted office manager in running monthly front office meetings.
· Greeted patients, answered phones and scheduled appointments.
· Trained employees.  
· Handled billing, balanced monthly cosmetic and product service reports.

Senior Activity Center                                       Receptionist
10/03-01/04                           
· Coordinated events and activities such as dances, field trips and games.
· Was responsible for the well being and safety of the senior residents.
Internships:
Swing Vote Magazine				Journalist
05/2011-08/2011
· Researched clients’ background.
· Developed interview questions.
· Scheduled and conducted interviews.
· Wrote story.

Access World Talent		Talent Coordinator and Casting Representative			
05/2011-08/2011
· Worked with multiple clients in communications regarding casting and directing.
· Assisted with photo shoots. 
· Coordinated seminars and training. 
