ERIC L. FELICIANNA

2275 Court Place #215   Denver, CO     720.326.3274         felici72@yahoo.com
PROFESSIONAL EXPERIENCE
VOLT WORKFORCE            Staffing Agency, Denver, CO                 07/2012-Present
Received, counted and recorded shipment data into the system. Matched packing lists information to actual packed merchandise. Prepared packages/merchandise for storage.
EXPRESS EMPLOYMENT   Staffing Agency, Aurora, CO
      10/2011-4/2012
Packed, unpacked, and mark stock items, using identification tag, stamp, or electronic marking tool or other labeling equipment, identified incorrect/short shipped items.
UNITED STATIONERS   Office Supply Distributor, Denver, CO        04/2008-08/2011

Warehouse Associate

Scanned, palletized, picked and coordinated shipments to various office supply stores utilizing forklifts, hand held scanners or other machinery to complete task. Achieved and maintained a 0% miss-shipment record.
WESTAFF


Staffing Agency, Aurora, CO

       07/2007-04/2008

Administrative Assistant

Provided administrative support to sales and management, by answering phones, directing incoming calls to appropriate parties, typing correspondence, faxing, and emailing. 
ALLCABLE
              Wire and Cable Distributor, Denver, CO
      09/1998-04/2007

Inventory Manager

Maintained and updated inventory database. Ran daily cycle counts to ensure stock was accurate for sales team. Verified computations against physical count of stock examined and inspected stock items for wear and defects.
Purchasing Assistant 

Reviewed and corrected purchase orders received from vendors to ensure that customers orders where filled accurately. Maintained an excellent rapport with 30 vendors and suppliers

Shipping Manager

Prepared and arranged UPS, FedEx, and LTL carrier shipments to over 50 customers. Efficiently operated UPS and FedEx software, and prepared bill of lading for carriers, documenting size, weight, and type of cargo.
SKILLS
Customer Service
Data Entry

Computer

Forklift   


Shipping

Receiving

Communication
Team-oriented
Inventory control
Order Selection  
Flexible and adaptable to change
EDUCATION 
Westwood College of Technology
AAS Computer Networking

2004

