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PROFILE

Motivated worker that is eager to learn new tasks. Experienced in medical assisting and proficient computer skills to include Microsoft Excel, Word, and PowerPoint. Excellent problem solving and communication skills. Accustomed to long work hours. Strong interpersonal communication skills. 

Specialized Skills
· Overseeing patient treatment plans			
· Managing inventory
· Proficient with “WinOMS” (program that aides oral surgeons in patient management)


PROFESSIONAL EXPERIENCE

Madison Oral and Facial Surgery, Madison, AL		          		      July 2011 –Current
Surgical Assistant, Dr. Rocky Shah MD, DMD

Overview: Assists with surgical procedures, takes radiographs, cone beam CT scans, documents medical history for patients. 

· Qualified to administer CPR 
· Maintains medical equipment 
· Manage inventory
· Takes impressions and constructs guided stents for implant placement.
· Sterilizes instruments. 
· Prepares patient consent forms regarding surgery and the use of anesthesia
· Monitors  intravenous fluids and vital signs 

Connors Steak and Seafood, Huntsville, AL				October 2010 – July 2011
Hostess

Overview: Greeted guests and ensured they were comfortable at their seats. Assisted staff with guest requests.

· Sanitized, set tables, and polished silverware
· Managed reservations
· Trained new employees 



 Koslin and Kahn, PC, Birmingham, AL				 August 2009 – September 2010
Surgical Assistant, Dr. Michal Koslin DMD, MD Christopher Kahn DMD, MD

Overview: Assisted in oral surgery procedures such as bone grafting, TMJ scopes, implant placement, extractions, sinus lifts.

· Monitored patient’s vital signs to ensure patient safety during the surgery and anesthesia
· Took alginate impressions to prepare patients for orthognathic surgery
· Managed inventory 
· Trained new employees 



Mountain Springs Pool Club, Huntsville, AL                      Summers of May to August 2005- 2007
Life Guard 

Overview: Enforced safety rules and maintained pool ground.

· Assisted in maintaining proper chemical levels.
· Ensured safety of pool patrons.


EDUCATION
Calhoun Community College, Huntsville, Alabama (December, 2010 - current)
University of Alabama at Birmingham, Birmingham, Alabama (August, 2008 - November, 2009)
Graduated from the Dental Assisting program
Jacksonville State University, Jacksonville, Alabama (August, 2007 - May, 2008) 
Huntsville High School, Huntsville, Alabama (August, 2003 - May, 2007)
Diploma



REFERENCES

Lynn Manly, Practice Manager for Koslin and Kahn PC, Birmingham, AL    (205) 979-9738

Marcella Parker, co-worker at Madison Oral and Facial Surgery, Madison, AL  (256) 604-8302				
 
