Aaron Emerich
8208 Rayburn Lane, McKinney, TX 75070
(616) 780-4466 (Cell)                                                                                            aaronemerich@gmail.com

Highly organized, efficient individual with knowledge of project management in telecommunications and construction industries.


QUALIFICATIONS
Effective problem solver who enjoys the challenge of achieving goals and accomplishing objectives. An organized, detail-oriented and conscientious self-starter, able to strategize and prioritize effectively to accomplish multiple tasks and stay calm under pressure.

Troubleshooting		Project Administration		Accounting/Finance	Budget Planning
Project Management	Client Relations			Crisis Management	Data Analysis

PROFESSIONAL  EXPERIENCE

Kingsbury Kabinetry, Grand Rapids, MI
Accounting/Finance Manager								      2008-2011
· Spearheaded launch of company, project administered all office duties and job projects. 
· Highly skilled in all aspects of recording transactions, posting credit/debit, reconciling accounts and ensuring accuracy and completeness of data
· Created, prepared  and distributed proposals, invoices, contracts, and bills, coordinated all aspects of the business
· Managed daily, weekly and monthly account reconciliation, pay roll 
· Experienced with maintaining business reporting in Peachtree databases software
· Tracked projects from initial proposal through the final billing of client, resolving issues before completion of project
· Assisted in field support

SBC, Grand Rapids, MI
Team Account Project Manager 									      2002
· Project administered sales, installs, and billing issues in assigned account territory 
· Internal telecommunications sales of Frame Relay, POTS lines, Private Lines, and internet options
· Developed and maintained positive customer relationships to ensure problems, requests and questions were resolved/answered timely a timely manner

AT&T, Grand Rapids, MI 
Data Project Manager 									           1997-2001
· Project management professional with 4 years telecommunications data project management
· Tracking, updating and reporting to customers and internal managers about progress of all aspects of the project life-cycles
· Excelled at building rapport, establishing, and maintaining  relationships with clients
· Perform follow-up when necessary for installation or billing issues of data products.
· Prepared and presented timely status to internal and external managers
· Coached fellow employees on new installation processes for data products.
· Resolved billing issues when made correcting orders to insure issues would not become problematic
	
EDUCATION
Michigan State University, East Lansing, MI							           1991-1995
Bachelor of Arts – General Business Administration Pre-Law
Bachelor of Science - Psychology
