JOHN ELLEGOOD
OBJECTIVE

To secure a position working in organization that offers an immediate challenge and an opportunity for future growth.

PROFESSIONAL EXPERIENCE

Bethesda Lutheran Communities, Littleton, CO







6/98 – 10/10
MAINTENANCE COORDINATOR  Wrote and implemented safety policies and procedures in the areas of client safety, fire evacuation procedures, fire safety, home safety and fleet safety; ensured that 5 HUD / 15 Residential properties meet all State requirements for OSHA, Fire, Health and Safety, Environmental Standards; conducted monthly maintenance safety quality control audits of all residential properties resulting in zero deficiency maintenance survey through the Department of Human Services;  supervised all contract labor to ensure projects are completed within scope and budget; insured all vehicles are in safe and working order; provided monthly staff house specific safety training for fire drills, emergency water shut off, environmental emergencies (blizzards, natural gas, etc…); provided monthly staff training via demonstrations, PowerPoint, and hands on exercises for:  safe client crisis behavior prevention techniques (certified CPI instructor), aspects of safe driving and operation of vans, vehicle wheelchair lifts and restraint systems, safe lifting and transferring, other hydraulic assist devices; provided input into budgeting needs for home improvements and repairs and assume responsibility for a budget of up to $170,000 per year; decreased capital expenses through preventative maintenance scheduling, staff education, and improved contractor budgeting.

Previously held position of PROGRAM MANAGER – Ensured the welfare of eight developmentally disabled adults; managed 15 staff, scheduled all shifts, in-services, and annual trainings; developed programs and activities to encourage personal development, community integration; track medications to ensure proper dispersion; ensure all paperwork is completely in a timely manner in accordance with licensing regulation; responsible for financial accounts of residents, maintaining budget.
Developmental Pathways, Aurora, CO








5/95 – 6/98
PROGRAM COORDINATOR    Coordinated two day program sites for 35 adults with Developmental Disabilities; supervised eight staff, provided staff training, conducted interviews, performance appraisals and staff meetings; assisted with the procurement of contracts with area businesses and coordinated the transition from day program site into community employment; ensured that all programs meet State and Federal guidelines; participated in team meetings developing professional relationships with residential providers, parents and other team members.


Previously held position of WORKSHOP SUPERVISOR - Taught developmentally disabled clients machine safety practices and precautions through active habilitation techniques resulting in zero on the job machine related injuries during my tenure; maintained a safe working environment in conjunction with State and OSHA regulations; improved workflow processes in assembly of product packaging performed by Developmentally Disabled Clients; wrote and implemented individual service and support plans for persons with disabilities.
American Check Transport, Denver, CO








5/95 – 6/96
CRATE DESIGNER    Provided forklift driving and operation training to new staff via classroom time and real time driving examples (licensed forklift operator); provided machine use and safety training to new staff (or for remedial training when necessary) for radial arm and panel saws, staple and nail guns, and assembly belt situations; designed and assembled crates for international and domestic shipping; utilized a variety of tools, staple and nail guns, radial arm and panel saws; pickup and delivery of products; operated forklifts as required.
Macon Resources Inc., Decatur, IL









7/80 – 5/95
PRODUCTION FOREMAN  Maintained a safe working environment in conjunction with State and OSHA regulations; provided exhaustive machine operation and safety training to clients in the use of metal presses and stamps, hydraulic devices, and automated packaging units; taught regular staff (not developmentally disabled) the safe use and operation of forklift through classroom and real time demonstration (licensed forklift operator); supervised 14 full time staff and up to 52 individuals with Developmental Disabilities; ensured that the production of Illinois State License Plates was completed on time and met production quantity standards; maintained and provided basic maintenance for all equipment and machinery.
CERTIFICATIONS AND TRAINING

· Nonviolent Physical Crisis Intervention Instructor


(    CPR/1st Aid 


· Hartford 3- D Instructor, training staff safe driving and proper wheelchair securement.






     

      ( 2869 S. Xanadu Way, Aurora, CO  80014    (303) 873-1699 / 720-253-5126  jellegood1@hotmail.com  (
