
	Ashley Eich
12917 Lafayette Street Unit B
Thornton, CO 80241
303-524-5118
Aeich22@gmail.com

	Experience

	
	
	

	Logistics Coordinator
Urban Lending Solutions                            March 2013- Present                                  Broomfield, CO
· The Logistics Coordinator supports business units by coordinating and/or initiating multiple tasks relating to new hire recruitment, staff onboarding, space planning, and assisting with technology troubleshooting. The Logistics Coordinator is an extension of the business unit(s) it supports, and assists with tasks that are designated as work group responsibilities but which require a high level of interdependency with other work and/or support groups in order to achieve desired results.  Job duties include, utilizing an applicant tracking system to submit and track personnel requisitions on behalf of the business, extract basic reporting from various systems and databases, compile and distribute status reporting,  provide technology and systems support to end users, coordinate interview scheduling, track seating assignments and assist with space and move planning, initiates personnel record changes in  various internal and/or external systems by following applicable processes, and adheres to strict confidentiality requirements
Special Projects Coordinator
Urban Lending Solutions                            July 2012- March 2013                                  Broomfield, CO

	· The CA is an important point of contact for Urban Lending Solutions, representing customer requirements through the planning, implementation and closeout phases of each project. Ability to work in a fast-paced environment, ensuring that all information is accurate and given in a timely manner, as well as performing multiple tasks, while providing quality customer service through planning, implementation and closeout phases for all projects.

	Member Services Representative
Public Service Credit Union                         August 2011-July 2012                         Thornton, CO 

	· Built great relationships with customers, while developing excellent customer service skills. I was able to identify customer needs and refer them to our loans department. Handled every day teller transactions while maintaining accuracy of my cash drawer. Was trusted with opening and closing the bank and making sure all cash drawers were accurate and accounted for. 



	Colorado State University
	Fort Collins, CO
	Bachelors of Liberal Arts- December 2010

	· Major: Communication Studies   Minor: Sociology

	· Interpersonal Communication, Co-Cultural Communication, Conflict Management.

	Awards/Accomplishments

	First Generation Scholarship Award Recipient 
	August 2006-2010

	I was the first in my family to attend college and was given an award to help me financially and recognize my accomplishment.

	


Community Involvement and Leadership


	Intern at KRFC  
Network CSU Living Community
Adopt-A Neighbor
Cans Around the Oval
	2006-2008
2006-2007
2006-2008
2006-2009
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References:
Patricia Merrigan –Co-worker in Logistics - 720-437-5616
Teresa Terwilliger –Manager in Special Projects -  720-841-5847
Bradley Hepps – Co-worker in Special Projects – 303-241-7707






Planner
Communications


Project management
Marketing coordinator
Admissions


