SALLY ANNE MORISON EIBS
8125 159th St. West
Apple Valley, MN 55124
sameibs@hotmail.com
952-432-9448  Cell: 612-845-3598 
EMPLOYMENT
AIR PLUS LIMITED 10/92-12/02

Distribution Analyst 08/01-12/02
-Organized documents affiliated with distributions of freight going to various locations within the  
  United States
-Assisted in analyzing costs of transportation 
-Obtained and entered proof of deliveries on all delivered shipments into computer system

Accounts Payable Specialist 10/95-08/01
-Received, date stamped, and filed invoices from various vendors 
-Audited invoices by comparing actual charges with negotiated rates on tariffs
-Entered invoice charges into system using company software
[bookmark: _GoBack]-Developed professional relationships with various vendors and communicated with them on a regular basis
-Worked as a team with co-workers, within the office and nationally, to resolve charge 
  discrepancies and cost analysis. 

Customer Service Representative 10/92-10/95
-Answered and transferred busy phone lines
-Typed and mailed out invoices
-Tracked shipments from origin to destination
-Helped customers with problems and questions about their shipments
-Developed professional relationships with customers and communicated with them regularly
-Worked together with coworkers within the office and across the country to solve problems

CARE FOCUS CORP 10/09-03/12 & SUPERIOR HOME CARE 3/12-PRESENT(SAME CLIENT)
				
Personal Care Attendant
 -Assist an adult, who has special needs, with her daily activities
 -Prepare meals
 -Direct exercise routines
 -Assist with personal care routine
 -Monitor exercise & nutrition programs
 -Manage and assist with household duties
 -Modify, correct and redirect behavior as necessary 
EDUCATION
Hennepin Technical College, Eden Prairie,  MN 12/89-12/91
-Received a diploma in Advertising Art and Design.  
-Developed skills in lettering techniques, layout design, logo creations, art production, outdoor advertising 
  and design package design, spot illustration, and figure drawing.
University of Minnesota, Duluth, MN 9/86-5/89
-Studies included Art, Psychology and Communications

REFERENCES: AVAILABLE UPON REQUEST
