Alexis Egan
1917 Terry St. #5
Longmont, CO 80501
11a29m91e@gmail.com 720-240-8620
Work Experience
	RC Special Events
	05/2012 to Present


Soft Goods Representative
Prepared linens, dishes, tables, and chairs for special events. Pulled orders for delivery and for customer pickups. Served over twenty five customers a day. Washed over 100 linens per day. Assisted in setting up over twenty five different events, sanitized over two hundred different items, worked as a team member to accomplish event goals by their deadline.
	Front Range Community College
	


Call Center/ Information Desk Representative 						 10/2011 to Present
Assisted students by phone and in person. Resolved issues involving technical and school problems. Notified students of cancelled classes and campus changes. Helped over fifty students a day, placed over sixty five outbound calls a day, and entered data weekly.
Office Assistant to the Dean of Student Services						 05/2012 to 08/2012
Assisted the dean: Took messages, entered data, answered phones, filed important documents, 

	The Cleaning Fairies 
	08/2011 to 01/2012


Professional Cleaner
Cleaned residential houses, commercial cleans, move in cleans, move out cleans, and special occasion cleans. Cleaned over thirty different accounts a week. 
	Bissonnette Funding 
	10/2010 to 2/2011


Office Clerk
Researched over three hundred different start-up companies, entered data daily and assisted the owner/CEO in finding new clients. 
	[bookmark: _GoBack]University of Northern Colorado Holmes Dining Hall 
	10/2009 to 12/2009


Kitchen Staff
Prepared food, served food, washed dishes, cleaned dining areas, and helped over one thousand students daily.
	King Soopers 
	04/2008 to 05/2008


Courtesy Clerk
Bagged groceries, assisted over fifty customers’ daily, stocked supplies, collected carts, cleaned shopping areas, and followed head clerk’s orders.
Education
	Front Range Community College
Career Development Center  
Longmont High School
	                                         Jan 11’-Present
                                                                   Aug 06’-May 09’
	                                                     Aug 05’-May 09’      
                                       



Skills

Intranet/Internet
Microsoft Office
Cisco Phone Systems
Sars Schedule Grid
Typing Speed: 40 wpm
Oracle/Banner/Quickbooks
