JANA LEE EDWARDS

CURRENT ADDRESS
2280 DALLAS STREET
APT. 6
AURORA, CO 80010

CELL PHONE (303)946-7294
UNTAMDWILDFIREZ@YAHOO.COM


Career Objective  

I am a versatile, goal-oriented woman that puts in 110% and more towards any project I set my mind to. I am an extremely hard worker and a quick learner with a diverse skill set.  I If I don’t know how to do it, I’ll keep trying until I master the task or skill.


Employment Experience  

Paula’s Cleaning Service                                                  Sterling, Co	5/2006 - 6/2008
Janitor



Alco Discount Store                                                       Yuma, Co.                                                                             8/2006 - 3/2007
http://www.duckwall.com/
Group Manager



7-Eleven                                                                             Yuma, Co.                                                                             7/1999 - 3/2000
http://www.7-eleven.com/
Sales Associate



Jana’s Country Creations                                                Joes, Co.                                                                               5/1989 –-5/1999
Owner/Caterer/Cake Decorator



McDonald Farm’s                                                             Eckley, Co.                                                                          5/1989 - 5/2009
Owner/Operator/Farmer/Rancher/Bookkeeper



Wray Machine Shop                                                        Wray, Co.	    6/1989 - 06/1990
Welder/Machinist


USDA’s SELF HELP HOUSING PROJECT               Yuma, Co.                                                                               1998-2000                                                  
Helped build 8 homes, ours being one of them



Skills/Strengths/Qualifications  

Strong communication, interaction and relationship-building skills acquired through experience as a sales and supervisory position and through customer-service positions, volunteer work. 

Resourceful and innovative in problem-solving; Able to troubleshoot and resolve disputes; Strong prioritization, delegation and planning skills.

Pending college graduate with solid academic skills.

Have had carpentry, tile, and drywall experience.


Activities/Community Service  

· Joes Ladies Auxiliary Secretary
· Joes Fire Department Fund Raiser Chair person
· Yuma Wrestling Club Member/Chair person
· Yuma Boy Scouts Den Mother
· Little Indians preschool Fund Raiser Chair person
· Yuma County Commodities Volunteer


Technical Skills  

· Hardware - Basic PC upgrades/repairs, Network cabling, connectivity troubleshooting.
· Experienced using most Windows-based applications, including MS Office Suite (Word, Excel, PowerPoint, and Access) 
· Data Entry
· Filing


Education Experience  

· High School Graduate (Yuma High/Yuma, Colorado) Diploma Acquired "1987"

· Morgan Community College (Night Welding Classes) Yuma, Colorado
	Welding/Blue prints
	( Graduate 1986 ) GPA 4.0
	Certificate Obtained

· CCConline/MCC 
	Psychology/Sociology/Abnormal Psychology
	No Diploma/ Certification

· Argosy University (Online) (Current Student)
	Bachelor of Arts and Science Psychology/Substance Abuse Counseling 
	GPA 3.8

Professional References  

 


· ANTHONY KINSEY:  Lakewood, Colorado 80228
(303) 980-1980

· FRED GONZALEZ:  Yuma, Colorado 80759
(970) 405-2406

· JAMES’ PRESCOTT:  Yuma, Colorado 80759 (970) 630-1902

· RANDY MCDONALD: Yuma, Colorado 80759
(970) 630-5204

· CURTIS DAVID:  Yuma, Colorado 80759
(970) 630-7604

· RAY WITHINGTON:  Aurora, Colorado 80010
(720) 236-7708

· WINTON FRIEND:  Yuma, Colorado 80759
(970) 848-2340

· KELLY HISAM:  Yuma, Colorado 80759
(970) 580-5866




 

