Ryan Dyes
10049 Jasper Street
Commerce City, CO. USA 80022
   Cell: 720-387-5572
Email: r_dyes1989@yahoo.com
Objective
I’m looking for general office work part time or full time. I’m looking for a solid job opportunity, one in which I can use my analytical skills, organization abilities, and processing large amounts of information. Motivated to work in any type of office environment, a busy and active office is preferred, and able to learn necessary tasks quickly. Looking for office or IT entry level and I’m currently studying for CompTIA A+ certification for computer hardware and troubleshooting.
Education
Almost Home
Nov. 2011 to Feb 2012
Brighton, CO.
GED Diploma
Work Experience
McDonald’s 
Thornton, CO.
Crew Member
July 2013 – Present/Ongoing
Supervisor: Deborah Kaiser – (303-453-0708)
Main tasks: Working in the kitchen at all prep stations, front and drive thru cashier, and clean up duty. 

People House
Denver, CO
Administrative Assistant (volunteer)
[bookmark: _GoBack]May 2013 – Present/Ongoing
Volunteer, Tuesdays 11am – 3pm
Supervisor: Kathryn Lucatelli – (303-480-5130)
Main tasks: data entry, Excel/Word, putting together PCs, installing RAM, organizing and cleaning workspaces and cabinets, detailed spreadsheets, greeting clients, and answering phone.  

Ladybug’s Floral
Thornton, CO.
Sales Associate
Jan. 2012 to Mar.2013
Supervisor: Alisha Nunez – (720-297-5913)
Main tasks: selling merchandise, restocking flower cart/stand, watering plants, taking inventory, cleaning cart and backroom.
References

Professional
Kathleen (Kate) S. Brown
Executive Director, People House
Work: 303-480-5130
Cell: 720-333-5130
Katiebrown@peoplehouse.org

Personal
James R. Galvaldon
Best Friend, IT Consultant
Cell: 720-347-3001
James.galvaldon@gmail.com
Special Skills
Most of my “innate” skills are purely mental and intellectual, but willing to learn anything:

· computer skilled
· Word/Excel
· 45–50 wpm
· 10 Key
· Windows XP/Vista/7
· filing/cataloging
· people skills
· typing/calculating
· research skills
· printing/faxing
· creative thinking
· supportive attitude
