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[bookmark: _GoBack]Objective
A position with a dynamic organization where I can demonstrate my analytical, leadership, problem solving, organizational and interpersonal relationship skills to generate bottom line profits for the firm.
Professional Experience
Accounting	Job Cost Accounting	Construction Accounting Management	Property Management	Business Management
United Materials--Denver, CO
 Office Manager: 2016-Present Microsoft Excel.  Accounting processes including: General Ledger, Accounts Payable, Billing and Accounts Receivable, weekly and bi-monthly Payroll.  Produce accurate and timely financial statements, Cash Management, collections and deposits, daily banking operations, cash flow projections, manage accounting department.
King Soopers – Longmont, CO 
Assistant Deli Manager:  2011-2016   In charge of supervising  personnel, overall operations in the absence of the 
, sales, work with store management to meet and/or exceed company goals, customer 
, team , and ordering. 
Deli Clerk:   2009-2011   Customer service, shift and cleaning duties as assigned, cooking, frying, ordering, charting sales versus shrink.
Pinnacle Home Care – Loveland, CO
 
Accountant:   2006-2010   Accounting, Payroll, Quarterly and Annual Payroll reporting, AP, AR, General Ledger, Financials. 
LDV Thorson Enterprises, -- Loveland, CO 
Property Manager:   2001-2013  Business and cash management, bank reconciliation, financials, property maintenance,  rent apartments, collect rents. 
Tetra Tech, Inc. – Fort Collins, CO
1. Accountant:  2008-2009   
2.
3. Bank reconciliations, Oracle, Billing Specialist, QuickBooks, financials, reconciliations, general ledger, accounts payable and receivables. 
Professional Experience
Air Comfort   –  Fort Collins, CO          
Assistant Controller:   2006-2007   Responsible for Accounts Payable, determined what payable accounts were to be paid each week, construction draws, handled incoming vendor calls for payment, reconciled vendor invoices to statements, bank reconciliations, various projects, filing, etc.
Carriage Shoppe– Fort Collins, CO       
Accountant:   2002-2006  Directed and coordinated accounting and financial activities which included: A/P, 1099 and W2 reporting, billing and collections, job cost accounting and reporting, general ledger account reconciliation and analysis, commission, salary, and hourly payroll processing, quarterly tax reports, bank reconciliation, month end close, budget preparation, fixed assets, financial preparation, interpretation and presentation, human resources, business management, customer service representative. 
Landmark Engineering Ltd– Loveland, CO 
Accounting/Business Manager, Officer – Secretary/Treasurer:  1991-2001 Responsibilities included supervising and managing staff of four to six, overall responsibility for job cost accounting and reporting, directed computer conversion, insurance negotiations, cash flow analysis, investments, prepared invoices, billing and collections, A/P, 1099 and W2 reporting, payroll, quarterly tax reports, year end audit and tax preparation, general ledger account reconciliation and analysis, fixed assets, budgets, financial preparation, presentation, and interpretation, human resources and business management. 
Accountant  –  1985-1991
Education
B.S.    Augustana College - Sioux Falls, SD. Received degree in Business Administration with minors in both Accounting and Mathematics.
M.B.A. 	 Mankato State University – Mankato, MN.  Masters of Business
Administration.
Skills and Attributes
	Learn new tasks quickly
	Effective Communicator

	Learn new softwares quickly
	Resourceful,  Logical

	Team player
	Self-Motivated

	Composed
	Very Good Judgement and Decision Making



