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Experience

Alpine Access 







Mar 2013 to current
Fixed Asset Accountant – company just lost 40% of business – position in danger of being eliminated
· Enter assets into Lawson fixed asset module
· Prepaids

· Month-end journal entries

· Property and sales and use tax filings
· Audits

· Setup new vendors in Lawson
· Other duties as deemed necessary by management

Comex Group

              




 
    May 2012 to Mar 2013

Accounts Payable Manager
· Supervise a staff of 9 accounts payable clerks
· Responsible for hiring and firing of staff
· Coach and mentor staff
· Select vendors to pay based on aging and available funds
· Process check run if necessary
· Reconciliation of a/p aging to general ledger
· Accrued receipts write off 
· Responsible for American Express payments and verifying that all charges were entered into Oracle

· Responsible for data entry of sales and use tax payments, property tax payments, Federal Express invoices into Oracle

· Vendor calls when directed my way – resolution of unpaid invoices, other issues
· Audit Preparation

· Other duties as deemed necessary by upper management including special projects.

Comex Group

              




 
      Dec 2007 to May 2012  
Manager of Accounting 
· Budget preparation for various departments including paint stores

· Assist with month-end financial statement review for several departments 
· Reconcile bank statements and general ledger accounts

· Sales and Use tax payments for several cities, counties and states – worked with auditors for these same locations

· Business license renewals

· Preparation of journal entries as well as data entry of those entries

· Verify work of two staff accountants

· Prepared property tax records for 100+ paint stores and plants in Denver, Texas and Florida

· Audit Preparation

· Other duties as deemed necessary by upper management including special projects.

K B P Coil Coaters

              



                      Jun 2007 to Dec 2007
Plant Accountant
· Printing invoices on a daily basis

· Data Entry of Accounts Payable Invoices/verify g/l coding

· Post Accounts Receivable payments

· Preparation and transmittal of bi-monthly payroll

· Other duties as deemed necessary by Corporate Office in Vermont

Pinon Management

            


    

        Sep 2006 to Jun 2007

Manager of Accounting  
· Preparation of financial statements for four nursing home/assisted living facilities, Home Office and consolidation of those five financials adhering to strict deadlines to meet bondholder requirements

· Month-end journal entries preparation and data entry of

· Cash tracking – wiring of funds necessary for accounts payable, bond payments, etc

· Various month-end spreadsheet analysis of balance sheet general ledger accounts

· Fixed Asset Tracking/Depreciation calculations

· Verifying census numbers at facilities

· Verifying the accuracy of accounts payable coding

· Budget Preparation

· Act as a liaison between Pinon Management and facilities

· Attendance at various meetings whether related to financials or not

· Special projects as deemed necessary by Vice President of Financial Operations

· Working with four other Accounting Managers
Contractors Heating and Supply, LP        


     

       Dec 2005 to Sep 2006
Corporate Accountant/Human Resources   
· Semi-monthly payroll processing (ADP), H/R functions for entire company

· Verifying the accuracy of accounts payable coding

· Month-end journal entries

· Month-end spreadsheet analysis for various accounts

· Weekly reports to various branch locations

PG-USA Inc dba Tehama

    


  
        Jul 2001 to May 2005

Accountant/Human Resources  
· Bi-weekly payroll processing (ADP), H/R functions for entire company

· Bank statement reconciliation

· Fixed Asset Tracking

· Salesman’s Commissions

· Sales and Use tax filing

· Verifying the accuracy of accounts payable coding

· Month-end journal entries, financial statements, year-end processes

· Audit preparation

· Working with outside insurance firm

· Supervised Accounts Payable
Bolle’ America, Inc                              




       Sep 1998 to Nov 1999
Manager of Accounting 
· Bank statement reconciliation

· Cash Receipts/Accounts Receivable

· Sales and Use Tax Filing

· Verifying the accuracy of accounts payable coding

· Month-end journal entries, financial statements, year-end processes

· General Ledger Reconciliation

Education

University of Phoenix


   Denver, CO 



         May 2001

Bachelor of Science in Business

· Major in Accounting – 3.77 GPA 

Systems

· MAS 90, AS/400, AMAS, Microsoft Excel, Word, Access, PowerPoint, Oracle 11i
References available on request 
