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23435 Western Ave
Park Forest Illinois, 60466
(630) 886-4212 duaneb0316@gmail.com Objective
To hold a commitment to excellence in order to use my skill set, in conjunction with a company that offers career opportunity for improved skills, to the satisfaction of the company’s needs.
Professional Experience
Pride Staff-  Fabrication -Lockport IL- (04/2016-Present)
1. CNC Bender, Hem Saw, Cold Saw
2. Tool and Die
3. Punch Press, Drill Press, Forklift, Pallet
4. Ruler Metric Reading, Blueprint, 5. Operating and maintaining a band-saw.
· Maintaining detailed records. 
· Coordinating inbound and outbound freight. 
· Maintaining a clean and well-organized workplace.
Power Stop – Production Associated – Bedford Park, IL – (03/2014 – 05/2015)
1. Operate machines to sort machined parts.
2. Operate forklift to supply machines, along with Manual pallet.
3. Keep accurate records of finished work.
4. Additional material handling tasks as required.
5. Mechanical inclination, Basic shop math skills.
6. Knowledge in reading a ruler.
7. Operate the use of manual and electrical hand tools.
8. Drill Press, Punch Press, Cold saw, Shear, Grinder
Restoration Ministries – Warehouse Manager – South Holland, IL – (05/2013 – 
02/2014)
1. Follow and enforces Restoration Ministries policies and procedures to generate collections and sales utilizing approved procedures.
2. Schedules and supervises over 20 volunteers.
3. Performs administrative and clerical functions as needed.
4. Assures efficient stock rotation.
5. Handles all personnel matters within the warehouse reporting directly to immediate supervisor. 
6. Assign truck drivers and other personnel to various departments within warehouse and store.
Partners in Treatment Counseling – Web Designer (Contractual) – Frankfort, 
IL – (10/2010 – 12/2010)
1. Collaborated with company staff to complete a company website.
2. Designed, built, and maintained web site, using authoring/scripting languages, content creation tools, management tools, and digital media.
3. Conferred with management to prioritize needs, resolve conflicts, develop content criteria, and choose solutions.
4. Identified problems uncovered by testing or customer feedback, and correct problems or refer problems to appropriate personnel for correction.
5. Analyzed user needs to determine technical requirements.
Alpha Baking – Shipping Supervisor – Hammond, IN – (04/2004 – 02/2008)
1. Examined contents and compare with records, such as manifests, invoices, or orders, to verify accuracy of incoming or outgoing shipment.
2. Recorded shipment data, such as weight, charges, space availability, and damages and discrepancies, for reporting, accounting, and recordkeeping purposes.
3. Prepared documents, such as work orders, bills of lading, and shipping orders to route materials.
4. Picked, Packed, Received, and Restocked products with forklift, lift truck, & stock picker.
5. Loaded pallets into truck, unloaded incoming inventory from truck, putting the products into the shelves.
Satellite Technician – Chicago Heights, IL – (01/2003 – 11/2005)
1. Traveled to customer’s premises to install, maintain, or repair audio and visual electronic reception equipment or accessories (satellite, cable, telephone, & internet)
2. Inspected & tested lines & cables, recording and analyzing test results, to assess transmission characteristics and locate faults or malfunctions.
3. Set up service for customers, installing, connecting, testing, or adjusting equipment
4. Accessed specific areas to string lines or install terminal boxes, auxiliary equipment, or appliances, using bucket trucks, or by climbing poles or ladders, or entering tunnels, trenches, or crawl spaces.
5. SBCA CERTIFICATE Residential DBS Installation (Certificate Number 
SBCA223980)
Education
Chicago State University – Student – Chicago, IL – (08/2010 – 01/2011)    
1. Major: Management Information Systems
2. Minor: Psychology
Mac Murray College – Associate of Applied Science – Jacksonville, IL
1. Computer Technology
2. Building Maintenance
United States Army – Army Reserves PFC – IL, US – (1987 – 1995)
1. Honorably Discharged
