Edward Doyle	        1188 E Orchard Rd Centennial Co  80121 303-347-0429	 						
Edward Doyle
1188 E Orchard Rd
Centennial, CO 80121
April 4, 2012
Dear Sir or Madame:
Having accumulated years of experience in production and data entry matters concerning…
· Indexing, scanning, and Q C of military personnel documents
· Production and Inventory Control and Scheduling supervision
· Computer applications and programming
… and feel these skills are presumably needed in your market…
· Organized business approach
· Straightforward communications
· Problem identification and avoidance
· Dedication to organization’s principles
· Balance of costs, quality quantity and timeliness
... it seems we should meet how we could work together.
Since you are very busy now, many other skills and experiences that apply to this work have not been listed.  Contact me so we may review these skills as to how they may apply.

Sincerely,
Edward D. Doyle
Resume follows




Professional Profile
Career Objective 
Document Management work, especially indexing and scanning.
Personal Profile 
Design and implement improved methods, problem avoidance, assure multi-tier communications, synthesize ideas and information, team builder/leader/trainer, information/data and organization specialist, comprehensive computer skills.
Skills Summary 
	Production knowhow
Detailed work habits
Implementation of information
	Skill trainer
Organize production
Quality data entry


Professional Experience 
General Clerk I
Scanning of personnel documents.
Q C’d document for correct indexing.
Scanned and Q C’d document images.
Drilling Inspector
Guaranteed compliance to plans and local regulations.
Coordinated efforts between work groups to reduce downtime.
Previous Experience
Designed, wrote, implemented, trained, and maintained databases for environmental management of field hazardous and special wastes for over 750 sites nationwide.
Converted environmentally questionable Brownfield properties from hazardous waste sites to rejuvenated business sites.
Regional printing manager for Petroleum Industry publications.
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Education 
Front Range community college – Westminster, Colorado
Environmental Management, 1992	
 Western state college – Gunnison, Colorado
 Biology and Geology majors, 1965	

